YACTHOE YYPEKJAEHUE BBICHIEI'O OBPA3OBAHUA
«MOPJOBCKUU I'YMAHUTAPHBIN UHCTUTYT»

SKOHOMUYECKUM ®AKYJIBTET
KA®E/IPA BYXT'AJITEPCKOI'O YYETA N HAJIOT'OOBJIOKEHM A

YTBEPXIEHO
Ha Hayyno-meroanueckom cosere
npotokos Ne 1 ot 29 asrycra 2017 r.

/7
[Ipencenarens L/O/ — JI.A. Koxanern

METOAJNYECKHUE PEKOMEH/JAIIUA
1O HAITMCAHUIO U 3AIIMTE BbIITY CKHbBIX
KBAJINMPUKAIIMOHHBIX PABOT

Hanpasienue noaroroBku
38.03.01 S KOHOMMUKA
(ypoBeHb 0akasiaBpa)
[Ipodunb noaATOTOBKH
«byxrajarepckuu y4yer, aHAJIU3 U ayAUT»
KBanudukanus BEITyCKHUKA

bakauaasp

®opma 00ydyeHust
O4YHas1, 3204HAS

Capanck 2017 r.



COJIEP)KAHUE

OO01Me MonoXKeHus

1 Beibop u yTBepKJI€eHUE TE€MbI BBITYCKHOW KBaJU(UKALMOHHON
paboTHI

1.1 IlepeyeHb THUMNOBBIX TEM JJsi BBIIOJHEHUS BBIITYCKHBIX
KBaIM(UKAIIMOHHBIX padoT mo HampaiieHuto nmoarorosku 38.03.01
«OKoHOMUKa», Tpomib moAroToBKH «byxranrepckmii - yder,
aHaJIN3 U ayJUuT»

2 PyKOBOJACTBO M KOHCYJIBTUPOBAHHE MO BOIPOCAM HANUCAHUS
BBIITYCKHOM KBaJIM(PUKATMOHHOW paboTOMN

3 PexkoMeHpmamuu K CTPYKType U O(OPMIIEHHIO BBITYCKHOU
KBaJIM(PUKALIMOHHON pabOThI

4 TlpaBuna oopMIICHHS BBITYCKHOM KBAIU(PUKAITMOHHON pabOThI

4.1 O6ume TpedoBaHUS

4.2 TlocTpoeHue BBIMYCKHBIX KBaTU(PUKAIUOHHBIX  padoT.
Hywmepanus paszaeinos u noapasueion

5 [Topsmox BBIIIOJIHCHUSA u 3a1UThI BBIITYCKHOU

KBUTU(PUKAIUOHHON pabOThI

[TPMJIOXKEHUA

16
16
16

32
35



OO01Me moJIoKeHus

3amura BBIMTYCKHON KBanu(pUKaIMOHHONW palboThl (OakamaBpCKOM paboOThI)
ABIIIETCS 3aKIIOYUTENBHBIM STallOM TOCYJapCTBEHHON (MTOTOBOM) aTTeCcTaluH,
npenycMOTpeHHbIM  DefepallbHOro  TOCYJapCTBEHHOTO  00pa3oBaTeNIbHOTO
CTaHJapTa BbICIIEr0 oOpa3oBaHUsA MO HampapiaeHHto mnoarotoBku 38.03.01
«OKoHOMUKa (poduib «byXranTepcKuil yueT, aHaluu3 1 ayauT»).

bakanaBpckas paboTa mpeacTaBisieT coO0M CaMOCTOSITEIbHOE 3aKOHUEHHOE
HCCIIEIOBAHNE IO TEME, 3aKPEIUIEHHOM 3a CTyAEHTOM IpukazoM no Mucruryry. B
OakanmaBpcKkol paboOTe Ha OCHOBE aHajIM3a MaTepuajoB, COOpPAHHBIX BO BpeMs
OPOXOXKAECHUS NPOU3BOACTBEHHONW MPAKTUKH  (IPEIIUIUIOMHOW  IPAKTHUKH),
M3YYCHHUS OSKOHOMHMYECKON IJIMTEpaTypbl, HOPMATHUBHBIX JTOKYMEHTOB JaeTCs
XapaKTepUCTHKa MpoOsieMbl (KaK MpaBWilo, HA IPUMEPEe KOHKPETHON OpraHU3alum),
000CHOBBIBAIOTCS ITyTH €€ PEIICHUS.

B cooTBeTcTBHM C IEHCTBYIOMINM 3aKOHOJATEIHCTBOM HTOTOBAsl aTTECTaIUs
BBIITYCKHHUKOB, 3aBepLIAOIINX 0Oy4YeHHE IO MPOrpaMMaM BBICIIETO 0Opa30BaHUs B
BBICHIMX Y4E€OHBIX 3aBEJCHUSX, SIBISIETCS 00s3aTEIbHOM.

HToroBas rocyapcTBEHHasl aTTECTallMsl HE MOXKET ObITh 3aMEHEHA OLICHKOM,
MOJyYEHHOW CTYJEHTOM IPHU MPOXOXKACHUU UM MPOMEKYTOUHOU aTTeCTalluu WU

Ha OCHOBAHHH TCKYHICTO KOHTPOJIA €TI0 YCIICBACMOCTH.

1 Bbi0op u yTBep:KIeHUEe TeMbl

BbIIYCKHOI KBAJIU(PUKAIMOHHOI Pad0ThI

Ilepeuenr Tem BKP exerogHo akTyalm3upyercss W YTBEPKIACTCS
BBITyCKarolel kadenpoit ¢ yueroM OCHOBHBIX c(pep U HampaBieHUN ACSTEIHHOCTU
BbIYCKHUKOB. B nepeuens Tem BKP BkitouaroTcst TeMbl 1o 3akazy paboTojaTenei,
o0beMHEeHUN paboToaaTeseit.

[Tepeuenr TeM BKP comepxkutcs B mporpamMmmax ['MA mo HampaBieHUSIM

noAroToBkU. OOydYaromuiicss MOXKET TakKe O3HaKOMUThCsi ¢ TemMatukod BKP B
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AIIEKTPOHHOM  MH(pOpMalMOHHO-00pa3oBaTenbHO  cpeae Mucturyra (ampec
nocrtyna: mgi.fvds.ru) u Ha UHPOPMAIIMOHHBIX CTEHIAX.

OOyuaromuiica (HeCKoIbKO oOydaromuxcs, BoinoyHsonmx BKP coBMecTHO)
camocToATenbHO BblOMpaeT(ror) TeMy BKP w3 yTBepkaeHHOro mnepedyHs u
odopmiser 3aspienune (IIpunoxenue 1).

[Ipn 000CHOBAHHOCTH 1EJIECOO0PA3HOCTH PA3PAOOTKU JII MPAKTHYECKOTO
NPUMEHEHHUS B COOTBETCTBYIOIIEH o0O07acTM WJIM HAa KOHKPETHOM OOBEKTE
npodeccruoHanbHOM 1eITeIbHOCTH BO3MOXKHA moaroroBka u 3ammura BKP no teme,
MIPEIOKEHHOU 00yJaronuMcs (00yJIaroIuMucs).

[Tpu BEIOOpE TEMBI CTYICHTY PEKOMEHyeTCsI:

— yOenuThbCsl B HAJTMYMKM HAYYHBIX U MPUKIATHBIX UCCIEAOBAHUMN MO JTaHHOMN
TEME ¥ 03HAKOMHUTHCS C HUMH;

— BBISIBUTh HAJIMYME HEUCCIIEAOBAHHBIX WM Majo MCCIEIOBAaHHBIX MPoOIeM
TEOPETUUECKOI0 U MPAKTUYECKOTO XapaKkTepa B JaHHOH 00sacTy;

— ONPENENUTh, TMO3BOJHUT JIM €ro TOTEHIHaN (TEOPEeTUYECKHE 3HAHUSA H
PAKTUYECKUE YMEHHMsI) NMPOBECTU UCCIEIOBAaHUE C OOOCHOBAHHBIMU BBIBOJAAMU U
OPaKTUUYECKUMH  TPEIJIOKEHUSIMH [0  COBEPIICHCTBOBAHHIO  IMpeaMeTa
UCCIIEZIOBAHUS.

N3menenne tembl BKP pgomyckaeTrcs B HMCKIIOUHTENBHBIX CiydasX |
opopmiisieTcss MPHUKA30M pPEKTOpa Ha OCHOBAaHWUHU  3asBIICHUS  CTYICHTA,
COTJIACOBAHHOTO C HAay4YHbIM pPYKOBOAMTEIEM U 3aBEIYIOIIMM BBIIYyCKarOIIeH

kadeapoil.

1.1 llepeyeHb THNOBBIX T€M /ISl BHINOJIHEHUS BbIITYCKHBIX
KBAJIH(PUKAIUOHHBIX padoT nmo HanpasjaeHuo noarorosku 38.03.01

«IKOHOMHKA», NPOdUIb NOAroTOBKU «byXraarepckuii yuer, aHaJIN3 U ayIUT»

1. Byxrantepckuii yuer u aHaiau3 BHEOOOPOTHBIX aKTUBOB
2.  BbyxranTtepckuii yyeT U aHaNIM3 MaTEPUAIbLHO-IIPOU3BOICTBEHHBIX
3a1acoB



3. byxranrepckuii yyeT pacueToB C IIEPCOHAIOM IO OIUIATE TPYJa U
aHanu3 3(p(PEeKTUBHOCTU UCTIOIB30BAHUS TPYIOBBIX PECYPCOB
4,  ByxranTepckuil y4yer W aHaJIM3 3aTpaT Ha IPOU3BOJACTBO MU

peanu3auio MpoAyKIuH (padoT, yCIyT)

5. byxranrepckuii y4eT 1 aHaau3 (GUHAHCOBBIX BIIOKEHUN
6. byxranrepckuii y4eT ¥ aHaJIu3 JICHEKHBIX CPEICTB
7. byxrantepckuii yder W aHanu3 (UHAHCOBBIX PE3YJIbTATOB

NEeSTEeIbHOCTH OpTraHu3aIuu

8. byxrantepckuii y4deT W aHaau3 COOCTBEHHOTO M 3a€MHOTO
KanuTaiga OpraHu3aluu

Q. byxrantepckuif yder pacueToB W aHaIM3 JACOUTOPCKON W
KPEAUTOPCKON 33J0KEHHOCTH OpPTaHU3alun

10. HMudopmanmoHHBIE BO3MOXKHOCTH aHalM3a OyXrajiatepckoun
(mHAHCOBOIT) OTYETHOCTH OpTraHU3AINH

11. Opranuzauus OyXraiaTepcKkoro y4yeTa B mpouecce 0aHKpOTCTBa

12. ®opmupoBanue Oyxraiarepckoro OajaHca M OTYETHOCTH Ha
OTIPENICIICHHBIX CTAJUAX HECOCTOATENbHOCTH (0AHKPOTCTBA)

13. Byxranrepckas (¢punancoBas) OTYETHOCTD Kak
nH(GOPMAITMOHHBI UCTOYHUK aHAJIM3a MPH MPoleType 0aHKPOTCTBA

14. Tlpumenenuwe  3apyOeXHBIX  MOJENEW  MPOTHO3UPOBAHUSA
BEPOSITHOCTU OAHKPOTCTBA (HECOCTOSTEILHOCTH) B OTEUECTBEHHOM MPAKTUKE

15. OrtedecTBeHHass MpaKkTUKAa aHalW3a M OLEHKH BEPOSTHOCTH
HECOCTOSTENILHOCTU (OaHKPOTCTBA)

16. PasButne opraHuzanud (HUHAHCOBOTO aHajinW3a B YCIOBUAX
OaHKpOTCTBA

17. OcoOeHHOCTH ayauTa B XOJ€ pOoIeayp OaHKPOTCTBA

18. CogepiieHCTBOBaHHE OpraHu3aluu MIEPBUYHOIO
OyXTaJITepCKOro yuera

19. byxranrepckuii ((MHAHCOBBIN YUYET U ayJIUT OCHOBHBIX CPEJCTB



20. bByxrantepckuii ()MHAHCOBBIA YYEeT W AyAUT HEMaTepUATbHBIX
aKTHUBOB

21. byxrantepckuil (UHAHCOBBI y4YeT W ayauT MaTepHaIbHO-
MIPOM3BOJICTBEHHBIX 3aI1aCOB

22. byxrantepckui (UHAHCOBBIM y4ye€T W AayAuT pacyeToB C
NIEPCOHAJIOM T10 OIlIaTe TPyJa

23. Dbyxrantepckuii (QUHAHCOBBIM ydeT W ayauT 3aTpaT Ha
IPOU3BOJICTBO U PeasU3aIUIo MPOAyKIuu (paboT, yCiayr)

24. byxrantepckuil (UHAHCOBBIK Yy4YeT U ayAuT (UHAHCOBBIX
BJIOKEHUN

25. bByxrantepckuil pUHAHCOBBINA yUeT U AyAUT JEHEKHBIX CPENICTB

26. byxrantepckuii (UHAHCOBBIK Y4YeT U ayAUT (HUHAHCOBBIX
PE3yJIbTAaTOB JIEATEIBHOCTH OPTaHU3aluU

27. byxrantepckuil (UHAHCOBBIA y4e€T M ayJuT COOCTBEHHOTO W
3a@MHOTO KaluTaia OpraHu3aIiu

28. byxrantepckuil ((MHAHCOBBIN YUYET U ayJIUT Pacu€TOB

29. Aynur Oyxrantepckoit ((MHAHCOBOI) OTYCTHOCTH

30. VYder Ha MaJoM MPEITPUITHI

31. Pa3BuTue opraHu3aluy yIpaBICHUYECKOTO ydeTa

32. VYyer 3arpaT Ha MPOU3BOJACTBO MPOAYKIUU TIO CTAThAM
KaJIbKYJISIIUN

33.  VYder 3aTpar 1Mo MeHTpaM OTBETCTBEHHOCTH

34. Pa3BuTMe METOAOB yueTa 3aTpaT Ha TMPOU3BOJACTBO W
KaJIbKYJIMPOBaHHE CE0ECTOMMOCTHU MPOIYKIIUH

35. AkTyanu3aius y4eTHOU MOJUTUKU OpTaHU3aIHH

36. AKTyanu3anusi Y4YETHOH MOJMTUKU JJIs LeNiel OyXrajaTepcKoro
yudera

37. Pa3paboTka y4YeTHOW TIOJIUTHKWA OpraHU3aluu s Iesei
YIpPaBIEHYECKOTO yueTa

38. IloaroroBka nepBoit orTueTHoCTH 110 MCDO
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39. Pa3BuTue opranuzanuu yyeTta B O0IIECTBEHHOM MUTAHUU

40. ABtoMaruzanus OyXraiaTepckoro y4yera B  OpraHu3alusax
OOLIECTBEHHOTO TUTAHUS

41. Byxrantepckas (puHAHCOBas) M YIpPaBJICHYECKAsh OTUYETHOCTH O
JIEHEKHBIX CPEJICTBAX U UX MMOTOKAX

42. AHanu3 JBUKEHUS IEHEKHBIX IOTOKOB

43. BrogpKeTHUpOBaHME  HAJIMYHOCTH, HUCTOYHUKOB TIPUTOKA H
HalpaBJICHUI OTTOKA JICHEKHBIX CPE/ICTB

44.  Ananuz coctostHUS M 3((HEKTUBHOCTH MCIOIB30BaHUS OCHOBHBIX
CPEICTB MPEANPUATHS

45. Anamu3  00€CIEUEHHOCTHM  MPEANpHUSATHs  MaTepUalbHBIMU
pecypcamMu U ypOBHS UX UCIOJIb30BaHUS

46. AmnHanu3 00€CIeUeHHOCTH NPEANPUATHS TPYIOBBIMU

47. pecypcaMu M ypOBHS MX UCIOJIb30BaHUsA. AHAINU3 (POHA OTUIATHI

TpyAa
48. AHanu3  NOPOU3BOJICTBEHHBIX  PE3YJIbTATOB  JIEATEIbHOCTH
MIPEANPUATHS
49.  Amnanu3 pUHAHCOBBIX PE3yJIbTATOB ACATEIBHOCTU MPEANPUATUS
50. Awnanu3 u AMarHocTuka (GUHAHCOBOTO COCTOSIHUS MPEITPUATHUS
51. PasBuTue aHanmMza JIMKBUJAHOCTH M  IUIATEXKECIIOCOOHOCTHU
PEANPUATUS

52. Pa3zBuTue ananuza (pUHAHCOBOW YCTOMYMBOCTH MPEATIPUATHS

53. Pa3zBuTue aHanu3za AeM0BOM aKTUBHOCTH MPEATPHUATHUS

54. Pa3BuTHe METOJIMK PEUTHHTOBOTO aHalu3a (PUHAHCOBOTO
COCTOSIHUSI IPEIIPUSITHS

55. ByxranTepckuii 1 HAJIOTOBbIN y4€T OCHOBHBIX CPEICTB

56. byxranTepckuii ¥ HAJIOTOBBIN y4€T HEMAaTePUATbHBIX AKTHUBOB

57. byxrantepckuit 151 HaJIOTOBBIN y4eT MaTepUAIIbHO-
IIPOU3BOJICTBEHHBIX 3aI1ACOB

58. byxranTtepckuil U HAJIOTOBBIA y4eT (PUHAHCOBBIX BIOKEHUN
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59. byxranTepckuii U HaJOTOBBIA y4eT 3aTpaT Ha MPOU3BOJICTBO U
peanu3aro NpoayKIuu (padoT, yCiIyT)

60. byxranTepckuii 1 HAJIOTOBBIN yUeT pe3epBOB

61. ByxranTepckuii U HAIOTOBBIN y4eT Hajora Ha MPUObLIb

62. byxranrepckuit u Hasorosbiit yuer HIIC

63. VYuer cTpaxoBbIX B3HOCOB

64. byxranTtepckas U HaJIOroBas OTYETHOCTD

65. byxranTepckas U CTaTUCTHYECKAas OTYETHOCTh

66. VYueT ocHOBHBIX cpeACTB B cooTBeTcTBUU ¢ MCDO

67. VYder HemaTepuaIbHBIX aKTUBOB B cOOTBeTCTBHUU ¢ MC®DO

68. VYwuer MaTepHanbHO-IIPOU3BOJICTBEHHBIX 3allaCOB B COOTBETCTBUU
¢ MC®O

69. VYuer HemarepHalbHBIX aKTUBOB B cooTBeTcTBUU ¢ MCDO

70.  VYuder ¢uHaHCOBBIX BIOXKEHUHN B cooTBeTCTBUU ¢ MCDO

71.  VYder neHexHBIX cpeacTtB B cooTBeTcTBUU ¢ MCDO

72. VYuder pacueToB B coorBeTcTBUU ¢ MCDO

73. MC®O u PCBY: cpaBHeHre U COMMKEHNE YUYETHOW MOJIUTUKA

74. Pa3BuTue PHUCK-OPUCHTUPOBAHHOM METOJMKH BHYTPEHHETO
aynura

75. IlpakTuka NOpPUMEHEHHS MEXIYHAPOJIHBIX MPOPECCUOHATBHBIX
CTaHJIapTOB BHYTPEHHETO ayJauTa

76. Teopus w TpakTUKa aHanW3a (PUHAHCOBOTO  COCTOSIHHSI
AKOHOMMYECKOTO CYOhEKTA.

77. byxrantepckas (uHaAHCOBash OTYETHOCTh: (HOPMUPOBAHHE W
aHaJu3 IOKa3aTeNeH.

78. PeneBanTHas (UHAHCOBas OTYETHOCTh B YCJIOBHUSIX Pa3BUTHS
MHTETPAIIMOHHBIX TPOIECCOB.

79. AnHanu3 U AMarHocTuka (PMHAHCOBOTO COCTOSTHUS.

80. IIpoGnemsbl ¥ TEHIEHIIUU Pa3BUTHS (PMHAHCOBOTO aHAJIM3A.



81. VYwuyer, OTYETHOCTP M AaHATU3 B YCJIOBHUAX AHTHUKPU3UCHOTO
YIIPaBJICHHUS.

82. buznec — ananus ACATCIIBHOCTH OpraHu3alu.

2 PykoBOJICTBO M KOHCYJIbTHPOBAHHUE 10 BONPOCAM HANTMCAHUS

BbINYCKHOM KBAJIM(PUKAITMOHHOK PadoToi

s BeimonHeHnust BKP kaxab1il CTyJIeHT BIOMpAaeT HAyYHOT'O PYKOBOJUTENS
u3 ymcia pabotHukoB MHcTuTyTa. HayuHblil pyKOBOAUTENH OCYIIECTBIISICT:

- KOHCYJIbTUPOBaHUE 00YUaIOIIErocs Py BHIOOPE TEMBI;

- odopmiuenue 3anaHuss Ha BKP (ocymectBisiercss OJHOBpPEMEHHO C
YTBEPKICHUEM TEMBbI);

- OKa3aHME MTOMOIIH B COCTABJICHUU IUIaHa PaOOTBHI;

- KOHCYJIbTHpPOBaHME oOOydaromierocss 1o 1oAOOpy JHUTEpaTypsl U
aHAJIMTHYECKOTO MaTepuaa;

- CO/IeliCTBHE B BEIOOPE METOJIMKU UCCIIEIOBAHMUS;

- IPOBEACHUE CUCTEMATUUECKUX KOHCYJIbTAllUN;

- OCYILECTBIICHUE ITOCTOSIHHOTO KOHTPOJISI 32 BBIIIOJIHEHUEM 3a/1aHMS;

- KOHTPOJIb COOJTIOICHUS TPeOOBaHUN K 0(hOPMIICHUIO pabOTHI;

- KOHTPOJIb COAEPKaHUsI padOTHI;

- KOHCYJIbTUPOBaHHME OOYyYarOUIerocss MpuU TMOATOTOBKE MPE3CHTAUUU U
noxana s 3amuTel BKP;

- IPEIOCTaBJICHUE MUCbMEHHOIO OT3bIBa O paboTe 00ydYaromIerocss B MEPHOJT

nmoaroroBsku BKP.

3 PekoMeHIaIMU K CTPYKTYpPe U 0(pOPMJIEHHIO BBINTYCKHOM

KBAJTU(PUKANUOHHOH PadoThI

Ctpykrypa BKP pomkna cootBeTcTBOBaTh EnmHBIM TpeOOBaHUSM K

0(OPMIICHUIO BBIMMYCKHBIX KBAIM(PUKAIIMOHHBIX padoT. BKP nomkHa BKIIOYATH:
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— TUTYJIbHBIN JIACT;

— 3aJlaHue Ha padoTy;

— pedepar;

— COJIEp>KaHHUE;

— IIEpEeUYeHb YCIOBHBIX 0003HAYEHHU I, CHUMBOJIOB, COKPAILIEHUI, TEPMUHOB;

— BBEJICHUE;

— OCHOBHYIO YacCTh;

— 3aKJIIOUYCHHE;

— CIIMCOK MCIOJIb30BaHHBIX UCTOYHHUKOB;

— MIPUJIOKECHMUSL.

OO0s3aTenbHbIe CTPYKTYPHBIE DJIEMEHTHI BBIJEICHBI MOTYKUPHBIM HIPUDTOM.
OcTanbHble CTPYKTYPHBIE 3JEMEHTHI BKIIOYAIOT 10 YCMOTPEHUIO PYKOBOJUTENS U
CTYyJICHTA.

TutynpHbIN JIACT ABIIACTCS 1(50):10)7 CTpaHHULIEU BBIITYCKHOU
KBAIM(UKALMOHHON paboTel. Ha TUTYIbHOM I5HMCTE€ CTYAEHTOM YKa3bIBaIOTCS
CJIEIYIOILME CBEJICHUS:

— HaUMEHOBaHUE Y4eOHOTO 3aBeJieHus, PakynabTeT, Kadeapa;

— rpu( yTBEpKICHNUS;

— HaUMEHOBaHue paboThI;

— aBTOp padoThI;

— HaIPaBJICHHUE MOJATOTOBKH, TPOQPUIIb;

— PYKOBOAUTEHL PaOOTHI;

— MecTO U roji 0popmIIeHUs pabOTHI.

[Tpumep odopmileHHs TUTYJIBHOTO JIMCTA BBIMYCKHOM KBaIM(UKAIIMOHHON
paboTsl mokazaH B [Ipunoxxenun 2.

3amanne Ha  pabOTy  SIBISETCS  BTOPHIM  JINCTOM  BBIITYCKHOM
KBATH(UKAIMOHHOM paboThl. B 3a1annu NpuBOAAT CICIYIOIINE CBEACHUS:

— HaUMEHOBaHHUE y4eOHOTro 3aBejicHus, (pakynbTeT, Kadeapa,

— aBTOP BBITYCKHON KBATU(PUKAIIMOHHON paOOTHI;

— TEeMa;
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— CPOK MpeCTaBICHUS paOOTHI K 3aIHTE;

— UCXO/IHBIE JIAaHHBIE IS HAYYHOT'O UCCIIEIOBAHUS;

— coJiepKaHue pabOThI;

— MIPUJIOKEHUS;

— MOJINTUCH aBTOPA U PYKOBOAUTEIS PaOOTHI.

3ananne Ha BKP odopmisiercs cornacuo [punoxenus 3.

Pedepar cormacao 'OCT 7.9-95 nomkeH copepxaTh CISAYIONNE CBEICHNUS:

— 00BbeM paboThl, KOJWYECTBO B HEW WIUIIOCTpalui, Tabmui, ¢Gopmyd,
HCTIOJIb30BAHHBIX UICTOUHHUKOB;

— MepeYEeHb KJIIOYEBBIX CJIOB;

— TeKCT pedepara.

[lepedyeHp KIIIOYEBBIX CIIOB JOJDKEH BKJIOYaTh OT S5 A0 15 cnoB wim
CJIOBOCOYETAHMM M3 TEKCTa, KOTOpbIE B HAMOOJBIIEH Mepe XapaKTEepHU3yIOT €ro
colepkaHME U  O00ECHEYMBAIOT BO3MOXXHOCTh  HMH(POPMAIIMOHHOTO  IOHUCKA.
KitoueBblie ciioBa NpUBOASTCS B UMEHUTEIBLHOM MAJI€KE U TIEYaTaIOTCs 3arjlaBHBIMU
OyKBaMU B CTPOKY U€pe3 3arsTyIo.

TekcT pedepaTa HOIKEH OTPAXKATH:

— 00BEKT UCCIIEIOBAHUS WIH Pa3pabOTKH;

— 11e7Tb PabOTHI;

— METOJI U METOO0JIOTHIO MPOBEICHUS pabOTHI;

— MOJIyYEHHbIE PE3YJIbTAThl U UX HOBU3HY;

— CTETNEeHb BHEJIPEHUS,

— PEKOMEH/IAIINU TI0 BHEJIPEHUIO;

— 00J1aCTh TPUMEHEHHUS;

— 3 PEKTUBHOCTH UM 3HAYUMOCTh PabOTHI.

Ecan pabGora HE COACPKHT CBEICHHMM IO KaKON-IMOO M3 IEepPEUMCICHHBIX
CTPYKTYPHBIX 4yacTeit pedepaTa, TO B TeKCcTe pedepara oHa OMyCKaeTcs, IPU ITOM
MOCJIEI0BATEILHOCTD U3JIOKEHUS COXPAHSIETCS.

Pexomennyemsiii cpenuuii 00beM Tekcta pedepara 850 nmedarHpix 3HaKoB (1

CTpaHUIIA).
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[Tpumep odopmiienus pedepara nokaszat B [Ipunoxenuu 4.

ConepxaHue — 3TO MEpeueHb BCEX YacTei BBIMYCKHOW KBaTU(UKALMOHHON
paboThI C yKazaHUWEM Ha3BaHUs II1aB, naparpados. Coaepikanue padoThl BKIIOYAET:

— BBEJICHUE;

— HAaMMEHOBaHHE BCEX DPAa3/esiOB, MOAPA3/ENIOB, MYHKTOB (€CIM OHH HMEIOT
HAaUMEHOBaHUE);

— 3aKJIFOYEHHE;

— CIIUCOK UCIOJIb30BaHHBIX UCTOYHUKOB;

— IPUJIOKEHUS.

[Tpumep odopmieHus coaepkanus npeacrapiieH B [Ipunoxkenun 5.

[lepeueHp yca0BHBIX 0003HAYEHUI, CHMBOJIOB, COKPAILEHUH, TEPMHHOB.

Ecnu B pabote nmpunsara cnenuduueckas (y3KocnenuanbHas) TEPMUHOIOTHS,
a TaKkKe YHoTpeOJSAI0TCA MaJopacHpOCTPaHEHHBIE COKPAILlEHUS, HOBBIE CHUMBOJIBL,
0003Ha4YEeHUA U T. M., TO UX NEPEUYEHb JODKEH OBbITh MPEJCTABIECH CTYIEHTOM B
paboTe B BHJI€ OTAEIBHOrO crucka. [Ipu 3TOM Takoil CiuCOK BKIIIOYAeTCs B paboTy,
eclii B TEKCTe mpuMeHeHo Oosee 20 creuuanbHBIX TEPMHUHOB, COKpAaIllEHUH,
CHMBOJIOB M KaXbIi N3 HUX IMOBTOPSIETCS B TEKCTE HE MeHee 3 pa3. B nHom ciyyae
JI0OCTaTOYHO UX pacHM(PpOBKU HETIOCPEACTBEHHO B TEKCTE (B CKOOKaxX) MpU MEPBOM
YIOMUHAHUH.

[lepedenb TOMKEH pacnoyiaraTbCs CTOJIOLOM, B KOTOPOM CJI€Ba B all(paBUTHOM
NOpSAJIKE NPUBOJAAT, HANpPUMEp, COKpalleHWE, CcopaBa - €ro JeTalbHYIO
pacuppoBKy. OOIIEU3BECTHBIE COKPAILIEHNUS, TEPMUHBI U CUMBOJIbI B MEPEUYHE HE
MPUBOJIATCS.

BBenenue paboThl T0JKHO KPAaTKO XapaKTepU30BaTh:

— OILICHKY COBPEMEHHOT'0 COCTOSIHUSI pelIaeMoil mpoOJIeMbl, €€ aKTyaJIbHOCTh
Y 3HAYUMOCTB;

— KpaTKuil 0030p UCCIeq0BaHUH IO TEME;

— OOBEKT HCCIEOBaHUS — KOHKPETHO CYIIECTBYIOIIUNA SKOHOMUYECKUN
00BeKT, K KoTopomy oTHOcUTCs BKP;

- OpeIMeT UCCIEAOBaHUs - 3TO Ta «cdepa», «yroj 3peHUsd» Moj KOTOPhIM
12



UCCIeyeTCa 00BEKT, T.€. TO, UYTO UCCIIEAYeTCs B JAHHOM OOBEKTE;

- uenb BKP — uckomslit pe3ynbrat paboThl B COOTBETCTBHH C TEMOI;

- 3a/1a4¥ BBIITYCKHOM KBaTM(PUKAMOHHON paObOThl — ATAlbl JOCTHXKEHUS LIENH,
(akTUYEeCKH 3TO pacnPpoBKa MyHKTOB PabOTHI;

— XapaKTEPUCTHUKA METOJOJIOTMYECKOT0 MHCTPYMEHTApHUs — KaKHhe METOJBI,
KaKuX HayK, JUCLUIUIMH HCIOJIb30BAIIUCE;

- XapaKTEepUCTUKY SIMIUPHUECKON 0a3bl,

- XapaKTEPUCTUKY UCIOJIb30BaHHBIX IPOIPAMMHBIX CPEJICTB;

- HAYYHYIO HOBU3HY — TOJBKO B CIy4yae €€ HaJIM4us (3TOro ITyHKTa MOXET U
HE OBITh);

- MPaKTUYECKYI0 3HAUMMOCTh — XapaKTEPUCTHKA K€M M KOrja MOXET OBbITh
HCIIOJIb30BaH Pe3yJbTaT paboThI.

O6neM Benenust nomkeH ObITh HE O60J1ee 3 CTpaHMII.

OcnoBHas yacth BKP (s GakanaBpoB) AOKHa COCTOSITH M3 ABYX IJIaB
(pa3nenon):

B koHLe KaxJI0ro paszaena HEOOXOJUMBI BBIBOJBI, KOTOPBIE TOJIKHBI OBITH
KPaTKUMH U COAEPKATh KOHKPETHYIO HH(POPMALIUIO O OJIYYEHHBIX PE3yJIbTaTax.

ConepxaHue mepBOW TJIaBbl OOBIYHO MMEET TEOPETHKO-METOA0JIOIMYECKU
XapaKTep U SABJISIETCS PACKPBITUEM METOJOJIOIMYECKUX YCTAHOBOK, CHEJIAHHBIX BO
BBEJCHUU. B mepBol rinaBe NPUBOAUTCS MHOTOIUIAHOBBIA TEOPETUYECKUM aHAIIN3
npo6sieMbl. Oco00oe BHUMaHHUE CTYJIEHT JOJDKEH YIECIUTh MOHSITUSIM U KaTEeropHsiM,
paccMaTpuBaeMbIM B padoTe.

BaxxHO 0XapaKTepu30BaTh COCTOSIHUE HCCIIEYEMOr0 BONPOCa, CONIOCTABUTh U
IPOAHAJIU3UPOBATh PA3JINYHBIE TOUYKH 3PEHHUS, ONPEAEIUTh MOAXOAbl K H3YUYEHUIO U
penieHuo mpoOieM. 31ech Ke M3JaraloTcs COOCTBEHHBIE B3IJISALI aBTOpa Ha
npobiemy. OHHM  apryMEHTHPOBAHO  JOKa3bIBalOTCS U 0OOCHOBBIBAIOTCSA
TEOPETUUECKUMH BBIKJIAJIKaMH C OIIOPON Ha MPOpabOTaHHbIE HCTOUYHUKH.

Ha3znauenne u cojaepxaHue BTOPOM TJaBbl MOXET OBITh pa3IMYHBIM B
3aBHCHUMOCTH OT TOr'0, KAKOB XapaKTep BCEil pabOThI B LIEJIOM.

B Tom ciyuae, eciu Bcsl paboTa ABIISETCS TEOPETUKO-AHATTMTUUECKOH - BTOPAst
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rJlaBa, Kak W TiepBas, CIYXHUT TMPOAOIIKEHUIO PACKPBITUS MPOOJIEMbl Ha
TEOPETUYECKOM YpPOBHE. B TakoM cirydae ee copepkaHue COCTaBISET MPOIODKCHHE
TEOPETUYECKOr0 aHaiu3a MpoOJeMbl, 000TalleHHOro JIMOO MEePEeX0JOM K HOBOMY
paKypcy paccMOTpeHHus, JMO0O0 TPUMEHEHHEM TaM, TJ€ OTO BO3MOXHO W
HE00XO0/IUMO, KOHKPETHO-HAYYHBIX METOJ0B — IKOHOMHUYECKHUX, COIMOJIOTMUYECKHUX,
UCTOPUYECKUX M T.JI., @& TaKXKE KOrjJa ATO HY>KHO — MaTeMaTH4eCcKOoro arrapara.
AHaTU3UPYIOTCS PE3YNIBTATHI, ACIAIOTCS MPAKTHICCKUE BEIBOIBI U PEKOMEHTAIAH

Ecnu paGoTa umeeT mpakTUYECKU, SMIIUPUKO-UCCIEAOBATEIIbCKUI XapaKTep,
TO COJEpKaHWE BTOPOM TJABBl TMPEACTABISAECT COOOM MPAKTHYECKYI0 YacTh
uccaenoBanus. B HEW OmMUCHIBAIOTCS YCIOBHUS M XOJ MPOBEACHHOTO MPHUKIIATHOTO
UCCJICIOBAHUSI, €T0 CTaJUM M DTalbl, MOABOJATCA OOIIME WMTOTH, MOJBEpPraroTcs
aHanu3y Tpaduku, TaOJIUIBI, MOCTPOCHHBIE AaBTOPOM W ITO3BOJISIONINE HATJISITHO
NPEICTaBUTh TOJY4YEHHbIC JaHHble. JlaeTcs TIHIaTeNbHBIA aHaNIU3 MOJYyYEHHBIX
PE3yNbTATOB, BBIABIISIOTCS ONPECICHHBIC 3aBUCUMOCTH M CBSI3M B M3y4aeMbIX
SBJICHHSIX,  TPOBEPSIONIMX  THIOTE3bl  KCCICIOBAHUSA,  OOOCHOBBIBAIOTCS
IPEJIOKEHUST aBTOPa.

['maBbl U MyHKTHI PabOTHI JAOKHBI OBITH COTIOCTABHMBI JIPYT C JIPYTOM IIO
o6bemy. O6bem 3toii yactu BKP — He menee 60% ot o61iero oonsema.

3akaoueHue - TOCIENOBATENbHOE, JIOTUYECKU CTPOMHOE H3JIOKEHUE
MOJIYYCHHBIX WTOTOB M WX COOTHOIICHHE C OONIeH IeNbI0 W KOHKPETHBIMH
3a/layaMu, TOCTaBJIEHHBIMU U C(OPMYIHPOBAHHBIMU BO BBEJCHHUH. 3aKIIOYCHHE
pabOThI TOKHO COIEPHKATh:

— KpaTKHE BBIBOJIBI 11O PE3yJIbTaTaM BBIITOJTHCHHOW PabOTHI;

— OIICHKY TOJHOTHI PEIICHUN TTOCTaBICHHBIX 33]1a4;

— pa3paboTKy PEKOMEHAAWMN W JaHHBIX 10 KOHKPETHOMY HCIOJIb30BAHHIO
pE3yNbTaTOB;

— IPAKTUYECKYIO U COIMAIIbHYIO IIEHHOCTh PE3yJIbTaTOB PabOTHI.

O0beM 3akIroUeHUs JOJDKEH BapbUPOBATh OT 2 J10 5 CTpaHMII.

Cnucok WCIMONb30BAaHHBIX HMCTOYHUKOB JIOJDKEH BKJIIOYAaTh HOPMATHBHO-

paBOBBIE AKThI, MOHOTpaduu, y4eOHUKH, YueOHbIe MOCOOUs, HAyYHbIE U JPYTUe
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myOJIMKaIUK.

[IpunoxkeHust MOTyT BKJIFOYATh:

— IPOMEKYTOUYHBIE IOKYMEHTaIbHBIE JIOKA3aTeIbCTBA, (POPMYJIIBI U pACUETHI;

— TaOJIMIIBI BCITIOMOTATEIbHBIX ITU(DPOBBIX JaHHBIX;

— UHCTPYKIIMH, METOJUKHU, pa3pab0TaHHbIE B IPOIIECCE BHITIOJIHEHUS PaOOTHI;

— WJUTKOCTPALIUHA BCIOMOTATENBHOTO XapaKTEPa;

— MPOEKThl HOPMATUBHBIX AKTOB M MHBIX IOPUIMUYECKUX JOKYMEHTOB;

— NIEPBUYHBIC U CBOJHBIEC JOKYMEHTHI, ((OPMBbI OTUETHOCTH OpPraHU3alIUU.

Cnucoxk MCHOJIb30BAaHHOM JTUTEpPaTyphl BKIIOYAET HOPMATUBHBIC MCTOYHUKH,
MOHOrpauu, Hay4yHbIE CTaThM, Y4YEOHYIO JIUTEPATYpy TMOCIECIHUX TMSITH JIET
uznanusa, WHTepHeT-pecypchl U jpyrue HH(pOpManmoHHble HUCTOYHUKU. CHHCOK
JIATEPATYPbI COACPKUT HE MeHEE SO HCTOUHUKOB.

O6bem BKP mo nporpammam 6akanaBpuata coctanisieT 50-60 crpanul (6e3
IPUIOKEHUH).

N3noxxenne wmatepuaia B BKP nomkHOo ObITh moOcienoBaTenbHbIM. Bce
paziesbl JOJDKHBI ObITh JIOTUYHO CBS3aHBI MEXKIY COOOH.

[Ipn manmcannn BKP ucnone3yercss HaydHbIN A3BIK, MAaTEPUAN U3JIAracTCs OT
TPETHETO JIUIIA, HE IOMYCKAKOTCSI IOBTOPEHHS.

OOyuaromuiics 0053aH BBIMOTHUTH PabOTy M TPENCTaBUTh OKOHYATEIHHBIM
BAPHAHT PYKOBOJMUTEIO HE MEHEE YeM 3a 14 KalleHIapHbIX THEHM A0 AAaThl 3allUTHI.

PykoBoautens BKP He mo3gHee yem 3a 7 AHEW 10 3alUThl, IIPEICTABISECT HA
kadeapy NUCbMEHHBIA OT3bIB 0 paboTe oOyyaroiierocs B nepuoj noarotosku BKP
(mamee - ot3wiB) (IIpunoxxenue 6), a Taxke 3asBiacHUE CTyAeHTa 0 TpoBepke BKP Ha
00beM 3aMMCTBOBaHUN W JUIEH3MOHHBIN noroBop Ha pasmenienne BKP B OBC
Nucturyra. B caywae BoimonHenuss BKP  Heckonbkumu — o0yyaromumucs
PYKOBOJUTEIb MPEACTABISET OT3bIB O COBMECTHOW paboTe B MEPUOJ MOATOTOBKH
BKP.

PykoBoauTens HE MO3AHEE, UeM 3a 5 KaJICHAAPHBIX AHEN 10 AHA 3amuThl BKP
o0ecreunBaeT 03HaKOMJICHHE 00yJaromerocs (MXcs) ¢ OT36IBOM.

BKP B o00s3aTensHOM MOpSJKE MPOBEPSETCS PYKOBOAMUTEIEM B CHCTEME
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«OauTopym» Ha 00BEM 3aMMCTBOBaHUS. B cilydae BBISABJICHHS HHU3KOTO IPOIICHTA
opurruHasibHOCTH (MeHee 50%) TeKCcTa BBIMYCKHUK HE JOMYCKAETCS K 3allUTE.

BKP mnonmuceiBaeTcs BBIITYCKHUKOM, PYKOBOJIUTEIIEM W TPEICTABISICTCS Ha
Kadeapy Ha dJIEKTPOHHOM W OyMa)KHOM HOCHUTENISX C OT3BIBOM PYKOBOIWTEIS HE
Mo3/IHee, YeM 3a 7 KaJCHIApHBIX AHEW a0 3ammThl. JlokymMeHTOBen (akynbrera

peructpupyet BKP B xypHane yuera.

4 TIpaBuia ogopmJieHHsI BbIMTYCKHOM KBAJIU(UKAIUOHHON PadoThl

4.1 Oomue TpedoBaHus K 0POPMJIEHHUIO

BolltycKkHbIE KBaJdU(pUKALMOHHbIE pa0OThl JOJKHBI OBITh BBIMOJHEHBI C
UCIIOJIb30BaHUEM KOMIIBIOTEpA U MPUHTEPA HA OAHOM CTOpOHE JucTa Oenoi Oymaru
dopmaTta A 4 dyepe3 monTropa HHTEpBasia. PexoMeHAyeTcsl B KOMIIBIOTEPHOM
ucnonaenuu mpudt Times New Roman, pasmep 14. Liget mpudra nomkeH OBITH
YepHbIM, BbICOTa OyKB, LHU(p M JApyrux 3HakKoB — He MeHee 1,8 mm. [nd
MO/13ar0JIOBKOB JIOMYCKAETCS MCIOJIb30BAaHUE TOJYKUPHOTO HpUdTa.

OCHOBHOM TEKCT BBIPaBHMBAIOT MO IIMPHUHE. AO3aLHBIM OTCTYI TOJKEH ObITh
OJIMHAKOBBIM T10 BCEMY TEKCTY M paBeH It 3HakaMm (1,25 cm).

B BBINYCKHBIX paboTax MO BCEM YETHIPEM CTOPOHAM JHCTAa JAOJHKHBI OBITh
octaByieHbl Toyist. Pazmep mpaBoro mosst — 10 MM, BepxHero - 20 mwm, sesoro — 30

MM, HIDKHEro nojis — 20 M.

4.2 TlocTpoeHne BHIMYCKHBIX KBAJIN(PUKAIMOHHBIX PAa0dOT.

Hymepanusi pazaenoB u noapasaesion

OcHOBHasi 4acTh pabOTHl COCTOMT W3 TIaB (pa3lieyioB), TJIaBbI JETATCS Ha

MYyHKTHI (TTOAPA3ACIbl).
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Kaxnyro HOBYIO TJIaBy WJIM CTPYKTYPHBIN 3JIEMEHT (BBEJCHUE, 3aKIIOUCHUE,
CIIMCOK HCMOJb30BAHHBIX HUCTOYHHUKOB, MPHUIIOKEHHUS) CIEAYEeT HAUUHATH C HOBOTO
JUCTA.

3aroyioBKM CTPYKTYPHBIX 3JEMEHTOB CIIEAyeT pacnojlaraTb B CEpeIuHE
CTpPOKH 0€3 TOYKM B KOHIIE, MeyaTaTh MPONMUCHBIMH (3arjaBHbIMHU) OyKBaMmH, HE
noauepkuBas. Hauepranue 101KHO OBITH MOTYKUPHBIM.

Ilpumep:

BBEJIEHUE

3AKJTIOYEHHUE

CIIMCOK UCITOJIB3OBAHHbBIX UCTOYHUKOB

HPUJIOKEHUSA

OcranbHble 3arojoBKU (IJIaB paOOThl M MYHKTOB)  CIEIYEeT Ie4ararh C
a03aIlHOro OTCTyNa C 3arjlaBHOM OyKBbl 0€3 TOYKM B KOHLE, HE MOAYEPKUBAs.
Hauepranue n0/mKHO OBITh MNOMYXUPHBIM. [lepeHoC CIIOB B 3arojoBkax He
nomyckaercs. Ecau 3arojoBOK COCTOMT W3 JBYX IPEMIOKEHHM, MX Ppa3AeisioT
TOYKOM.

PaccTosiHue Mexy 3arojoBKamMu pasjesia u mojapaszena JJ0JKHO ObITh PaBHO
2 mycTbIM CTpOKaM. PaccTostHMEe MeXAy 3arojJOBKAMHM M IOCIEIYIOLIUM TEKCTOM
JOJIKHO OBITh paBHO 1 MycTO# CTpOKE.

Paznenbl gomKHBI MMETh TOPSIIKOBBIE HOMEpa B Tpeneiiax Bcel padoThl,
o003HaYeHHbIE apabckumu 1udpamu 0€3 TOYKM UM 3aluCaHHble € a03aIHOTo
orctyna. IIyHKTBI NOMKHBI MMETh HYMEPALMIO B IMpeleiax KakIOoro pasaena.
Homep myHKTa cOCTOMT M3 HOMEpPA COOTBETCTBYIOILLETO pa3zeila U HOMepa CaMoro
MyHKTa B HEM, pa3JICJICHHbIX TOYKOW. B KOHIlE HOMepa mnonapaszaena TOYKa HE
craBurcsa. Ecim paszmen COCTOMT M3 OJHOIO IoApasfena, TO IOAPA3NAEN HE
HYMEpYETCH.

Ipumep:

1 Teopeanecmle OCHOBBI yUY€Ta U aHaJ/IM3a BHGOﬁOpOTHLIX AKTHUBOB
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1.1 DxoHOMHYECKasi CYIIHOCTb M KJIacCH(PUKANMA BHEOOOPOTHBIX

AKTHBOB
Hymepayus cmpanuy

Crpanuiubl paboT clieyeT HymMepoBaTh apaOCKuMH IHdpaMu, coOIogas
CKBO3HYIO HyMEpalHIO 110 BceMy TekcTy. Homep cTpaHuIbl TPOCTABISAIOT B LIEHTPE
HUKHEHN YacTu JucTta 6€3 TOUKH.

TuTyneHBIN THUCT paOOTHI BKIIOYAIOT B OOIIYI0 Hymeparuio ctpanuil. Homep
CTpPaHULIbl HA TUTYJBHOM JIMCTE€ HE MPOCTaBISIOT. Ha BCeX OCTajIbHBIX JMCTax
HOMED CTpaHHMIIbI pocTaBisieTcs. [IpunokeHns yuyuThIBatoTCs B 00IIEH HyMepalu
CTpaHHMII.

Hnnmocmpayuu

Odopmienre WUIIOCTpaIlUi  BBIMOJHAECTCS € TMOMOIIBIO TpapuyECKUX
KOMIIBIOTEPHBIX ~ MPOTPaMM-PEIaKTOPOB  HWJIM C  THOMOMIBIO  YEpPTEKHBIX
uHctpymenTtoB 1o ['OCT 7-32. KoawdecTBO WIIIOCTpAUii  JIODKHO — OBITH
JNOCTAaTOYHBIM IS MOSCHEHUS U31araeMoro Ttekcra. ConepKumMoe 4epTexen, CXem,
auarpamMm, TpaduKOB JIOJDKHO COOTBETCTBOBATH TPEeOOBAaHUSAM JCHCTBYIOIINX
cranaaptoB ECKJ[ n ECII/I. MimrocTpanuu pacnonararoT HEMOCPEACTBEHHO ITOCIIE
NEpBOr0 YIIOMHUHAHUSI WM HA clieayrole crtpanune. Miroctpauuu Ha JHCTax
dopmara A3 pacrnonararoT TOJIBKO B MPUIOKEHUU.

WnmocTpauyii MOTYT OBITh B KOMIBIOTEPHOM HMCIOJIHEHHWH, B TOM YHCIIE U
nBeTHbIe. Ha Bce wiumrocTpariuu JoJDKHBI OBITh JaHbl CChUTKM B TekcTe. ['paduku,
IarpaMMbl, CXEMbI JOJDKHBI OBITh BBIOJHEHBI IMOCPEIACTBOM HCIOJIb30BAHUS
KOMIIBIOTEpHOW  meyatn. MWimrocTpauuu, 3a  UCKIIOYEHUEM  WIUTIOCTPAIUU
PUIOKEHUH, CIIeyeT HyMepoBaTh apaOCKUMH IU(PPaMU CKBO3HON HyMEpaIue.

HymepoBarh wWItOCTpanuu — clenyeT B mOpenenax pasnaena.  Homep
WJUTIOCTPAllMM COCTOUT M3 HOMEpA paszjieia U MOPSIKOBOrO HOMEpa WILTIOCTPALINH,
pa3elieHHbIX TOYKOW. MmocTpanuu  OOMKHBI UMETh HAaWMMEHOBAaHUE U
NOSICHUTENbHbIE JaHHble (MOApUCYHOUHBIM TekcT). CnoBo «PucyHok» u
HaMEHOBAaHHE MOMENIAIOT TIOCJI€ TMOSICHUTENIbHBIX JIaHHBIX M  PACHOJIararoT

CIEAYIOIIMM 00pa3oMm:
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Ilpumep:

Pucynok 2.1 — Touka 6e3yObITOUHOCTH

WnmocTpaiy Kaxa0To MPHIIOKEHUS 0003HAYaloT OTACIBHOW HyMepamuen
apabckumu 1udpamu ¢ modaBiaeHUEM Tepea IMUGpPoi 0003HAYCHUS MPHUIIOKEHUS.
Touka B KOHIIC Ha3BaHUS PUCYHKA HE CTABUTCH.

Ilpumep:

Pucynok A.3

[Ipu ccblmkax Ha WUIIOCTPALUM CJEAYeT MHUCaTh «... B COOTBETCTBUU C
PUCYHKOM 2.1».

Tabauywl

Odopmrnenue tabmaun Beimosnsercs no 'OCT 7.32 u 'OCT 2.105. Tabnuia
COCTOUT M3 TOJIOBKH («IIIAMKK»), B KOTOPOW HAMMCaHBI 3ar0JIOBKH U T10]13aTr0JIOBKU
rpad (cToyO10B), 1 OOKOBHUKA, B KOTOPOM 3alMCaHbl 3ar0JIOBKU CTPOK.

Ha3Banue Tabnuilpl clieiyeT moMeniarh Haja Tabiuileil cieBa, 6e3 ab3aiHoro
OTCTylla CTPOYHBIMM OYKBaMH, KpoM€ TIepBOM TMpomucHOW. Tabmuibl, 3a
WCKJIIOUYEHHUEM TaOJHI] TPUIOKEHUM, ClenyeT HyMepoBaTh apaOCKuUMu Iudpamu
CKBO3HOM HyMepalluu WIH B Mpejenax pasnena, Hanpumep «Tabnuia 4», « Tabnuia
2.4y. Tabmuupl KaXIOTO NPWIOKEHHS O0003HAYAIOT OTIACIBHON HyMepamuei
apabckumu nudpamu ¢ godaBieHHeM mepen uudpoil 0003HAYEHUS MPUIOKEHUS.
Ecnu B moxyMeHTe ojHa TabiuIa, OHA JIObKHA ObITh 0003HaueHa «Tabmuma 1» umm
«Tabnuma b.1», ecniu ona npuBeneHa B npwioxkennu b. CinoBo «Tabmauiia» nuiercs
cJIeBa HaJl TaOJIUIIEH.

Tabnuiy ¢ OONBIIMM YUCIOM CTPOK JOIYCKAETCS MEPEHOCUTh Ha NPYyrou
nuct (ctpanuily). [Ipu nepeHoce yacTu TabaUIIBI HA APYTOM JUCT (CTpaHUILY) CIOBO
«Tabnuma», ee HOMEp M HAMMEHOBAaHWE YKAa3bIBAIOT OJUH Pa3 CjieBa HaJ MEepPBOU
4acThl0 TaONMUIBI, a HaJ JAPYTMMH YacTIMH TakKe CJieBa IMHUINYT CJIOBa
«IIpomomkeHue TabIUIb U YKa3bIBAIOT HOMEDP TaOJIUIIBI.

Ha Bce Tabmuibl MOKyMEHTa JOKHBI OBITH MPHUBEJACHBI CCHUIKM B TEKCTE

AOKYMCHTA, IIPpH CCBIJIKE CICAYCT IMUCATh CJIIOBO <<Ta6J'H/II_Ia>> C YKa3aHuem e€ HOMCpa.
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Tabnuma pasmemaercss mocie ab3ama, COAEpIKAIIErO CChUIKY Ha HeEe, WM Ha
CJIEIYIOLIEN CTPAHUIIE MOCIE CChUIKH.

I'pady «Homep mo mopsaky» B TaOiuIly BKIIOUaTh He jaomyckaercs. He
JOMyCKAeTCsl  pa3fefisiTh 3aroJIOBKM M TMOJ3arojioBKM OOKOBHKAa U rpad
JIUArOHaJbHBIMU  JIMHUAMH. [Opu3OHTanNbHBIE U BEPTUKAJIBHBIE  JIMHUH,
pasrpaHUYMUBAIONIUE CTPOKU TaOJIUIBI MOKHO HE MPOBOJUTH, €CIM UX OTCYTCTBHE
HE 3aTPyAHSAET MOJIb30BaHNE Tabnuie. Enuanibl n3mepennst GU3NdecKuX BETUIHH
YKa3bIBAIOT B 3aroJIOBKax rpad TabIuIbl UK B 3ar0JI0BKE BCEW TAOJIUIIBI.

[Ipn nmepeHoce TaOMMUBI HA CIEAYIOIIYIO CTPAaHULy WM IpPHU JEJICHUU Ha
YacTH TOBTOPSIIOT TOJOBKY (IEpEHOC BHU3), OOKOBUK (TIEPEHOC BIIPABO) WU
rOJIOBKY C OOKOBUKOM (JelieHHe Ha u4acTd). bpouropoBaTh CTpaHHUIBI C
MPOJOJBbHBIMU TA0IUIIAMU HAJI0 TAK, YTOOBI MIPU YTCHUM TAKON TaOJUIIBI JOKYMEHT
MOBOpPAYMBAJICS ObI IO YaCOBOM CTpEJIKE.

[IpencraBnennas Huxke Tabmuna 1 COOTBETCTBYET TpeOOBaHHUSM CTaHAApTa

I'OCT 2.105.

Ilpumep:
Tabmuma 1 — Ilpumepsl pacnpoCTpaHEHHBIX JIOTHUYECKUX CBS30K (MJis

BbICKa3bIBaHUH A, B)

HaszBanue PesynbpTupyromee BapuanTter 0003HaueHus
BBICKA3bIBaHUE

Konbronkuus AuB A&B, AAB, Ae B

JIM3BIOHKIIHS Aunmu B AvB, A+B

NHuBepcns He A A, JA, NA

Nmrnnukarus ecam A, T0 B A—>B, AoB

3aronoBku rpad M CTpOK TAOJHULBI CIENyeT MUcaTh C MPOMUCHON OYKBBI B
€AMHCTBEHHOM 4MCIIe, a IMOA3arojoBKU rpad — cO CTPOYHOW OYKBBI, €CIU OHH
COCTaBJISIFOT OJHO MPEAJIOKEHUE C 3aT0JIOBKOM, UJIH C MPOMUCHOW OYKBBI, €CIM OHU
MUMEIOT CaMOCTOSATENbHOE 3HaU€HUE. B KOHIIE 3aroyIoBKOB M 10/13ar0JIOBKOB Ta0JINIL
TOYKM HE CTaBAT. TaOnuibl cieBa, clipaBa U CHHU3Y, Kak MPaBHIJIO, OTPAHUYMBAIOT

muausMu. B tabnune chemyer mpumeHsTh 12-i pasmep mpudTa. Paznmensth
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3aroJIOBKM W TIO/I3arOJIOBKM OOKOBWMKA W Tpad AMArOHAIBHBIMH JIMHUSAMH HE
nomyckaeTcsi. ['Opu30HTaNbHBIE W BEPTUKAIBHBIC JIMHUW, Pa3rPaHUYMBAIOIIIEC
CTPOKH TaOJUIIbI, TOMYCKAETCSl HE MPOBOJUTH, €CIM X OTCYTCTBHE HE 3aTPYJIHSET
MOJIb30BaHKE TaOIUIICH.

3aroyoBku rpad, Kak mpaBuio, 3alUCHIBAIOT MMapalIebHO CTPOKAM TaOJIUIIbI.
[Ipu HE0OXOAMMOCTH OMYCKAETCsl MEPHEHANKYISIPHOE PACIIONIOKEHUE 3ar0JIOBKOB
rpad. ['omoBka TaOmMIBl JOJDKHA OBITH OTEICHA JIMHHEH OT OCTaIbHOW YacTH
TaOJIUIIBL.

Dopmynsl u ypasHeHus

YpaBueHus u GOpMYIIBI CICAYET BBIICIATh U3 TEKCTa B OTACIBHYIO CTPOKY.
Brlimie 1 Hibke Kaxxaoil GopMylibl WM ypaBHEHUS JOJKHA ObITh OCTaBlieHA OJHA
cBOOOHAs cTpoka. Ecu ypaBHEeHHE HE yMemaeTcs B OAHY CTPOKY, TO OHO JIOJDKHO
OBITH MEPEHECEHO MOCIIe 3HaKa PaBEHCTBA (=) UIK MOCJI€ 3HAKOB ILTOC (1), MUHYC (-
), YMHOXeHus (X), WIM APYyrUX MaTeMaTUYECKUX 3HAKOB, MPUYEM 3HAK B Hayaje
cienyromed crpoku ToBTopsAT. Ilpm  mepeHoce  ¢Qopmynbl  Ha  3HaKe,
CHUMBOJIM3UPYIOIIEM OIEPAIMI0 YMHOXKEHHUS, IPUMEHSIOT 3HAK «X».

[TosicHeHne 3HAYCHWH W YHUCIOBBIX KOA(D(PHUIIMEHTOB CJEAyeT NPUBOIUTH
HETIOCPEACTBEHHO 101 (DOPMYJIONH B TOM K€ IMOCIEI0BATeIbHOCTH, B KOTOPOW OHH
naHel B hopmyIie, ¢ HOBOM cTpoku. lepBasi cTpoka MOSICHEHUS TOJKHA HAYMHATHCS

CO CJIOBA «TAE» oe3 JABOCTOYMA ITOCJIC HETO.

3
Ipumep — TIOTHOCTH Kaka0ro obpasia £, Kr/M°, BEIMUCIAIOT 110 GOPMYIIE

(3.1):

, (3.1)

rjae m— macca oopasiua, Kr;

V — 06beM 06pasia, M.
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®opMyiibl, CIEAYIOIIHE OJHA 3a JPYrol W HE pa3JelCHHbIE TEKCTOM,
pa3neNsroTCA 3aIsITOM.

®opmynbl clelyeT HyMEepoBaTh IOPSAAKOBOM HyMmepauued B Ipenenax
paznena apaOckumu nudpamMu B KPYIJIbIX CKOOKax B KpailHEM MPaBOM IOJOKEHUHU
Ha CTPOKE.

CchuUlkKM B TEKCTE Ha IMOPAJIKOBbIE HOMepa (QopMyd AalOT B CKOOKax,
Haripumep, B Gopmyse (3.1). @opMyiibl, TOMEIIEHHbIE B NPUIOKEHUSX, TOJIKHBI
HYMEpOBaThCsl OTAEIBHON HymMepauuen apaOCKkuMH LudpamMu B Ipeaenax Kaxaoro
MPWIOKEHUs ¢ J0OaBJICHHEM Mepea Kaxaod mudpoi 0003HAYSHHs MPUIIOKEHUS,
Haripumep (opmyna (B.1). Ilopanok u3noxkeHHUs MaTeMAaTUYECKUX YPOBHEH TakKou
Ke, Kak 1 popmyin. JlomyckaeTcsl BhIIOJIHEHUE (POPMYI U YPaBHEHUH PYKOIIMCHBIM

CIIOCOOOM YEpPHBIMH YE€pHUIIAMHU.

Ccolaku

CchUIKM MOTYT OTHOCHTBCSI K MCHOJIb30BAHHBIM MCTOYHHKAM WIIA AJIEMEHTam
paboThl. CChUIKM HA UCIIOJIB30BAHHBIE HCTOYHUKH ciieayeT npuBoauTs no 'OCT 7.1
u ['OCT P. 7.05. Ccplnky Ha HICTOYHUKH CIEAYET YKa3bIBaTh IMOPSIKOBBIM HOMEPOM
[0 CHHUCKY HCIIOJIb30BAHHBIX MCTOYHHUKOB, BBIJCIIEHHBIM KBaJpaTHBIMU CKOOKAaMH,
Harpumep [11, c. 93].
Ccputatbesl cieAyeT Ha MCTOYHHMKM B LEJIOM WIM €r0 pasleibl U MPUIOKEHUS.
CchbUlkM Ha MoJpa3/elibl, MyHKThI, TAaOJUIbl U WUTIOCTPAIMU HE JOMYCKalTCA, 32
UCKIIIOYEHHEM TMOJpPA3/ENoB, MYyHKTOB, TaOJULl W WUIIOCTPALM JTaHHOTO
JIOKYMEHTA.
[ToBTOpHBIE CCBUTKU Ha pa3felibl, TAOIUILIbI, MILTIOCTPALNUN U MPUIIOKEHUS JaHHOTO
TEKCTOBOI'O JOKYMEHTa OTJIMYAIOTCS OT MEPBUYHBIX CCHUIOK JOOABJIEHHEM CJOBa
«CcM.», Harpumep, (cM. Tab:. 2.1); (cm. puc. 3.2).
[Ipu ccepimkax Ha CTaHOAPTHI, TEXHUYECKUE YCJIOBUSA YKa3bIBalOT TOJBKO UX
00O3HayYeHue, MpPU 3TOM JIOMYCKAETCS HE YKa3blBaTh I'OJl MX YTBEPXKICHUS MpHU
YCJIOBUU TIOJHOTO HX OINHCAaHUS B CIHCKE MCIOJb30BAHHBIX MCTOYHHUKOB B

cootBeTcTBUM ¢ TpeboBanusimu ['OCT 7.1.
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Ilepeuucnenus 6 mexcme pabomul

[lepen KakmpIM TEPEUMCICHUEM CIEIYyeT CTaBUTh AePUC WU CTPOUYHYIO
OYKBY JIATUHCKOTO WJIK PYyCCKOTO aiaBUTOB (32 UCKIIOYEHHUEM &, 3, i, 0, U, b, bl, b),
Mociie KOTOPBIX CTaBUTCA CKOOKa, a 3aliCh MPOM3BOAUTCSA C ab3allHOTO OTCTYMA.
Jist  nanpHEHmew aeranu3anyyd  NEpeurcieHud  HEeoOXOJUMO  HCIOJIb30BaTh
apabckue mudphl.

Ilpumep:

a)

0)

1)

2)

B)

Cnucox ucnonb308anHbIX UCHIOYHUKOB

bubnuorpaduyeckoe oopmiieHuE paboThI (cchLikH, CITUCOK
WCITOJIb30BAaHHBIX HMCTOYHUKOB) BBITIOJNIHAETCS B COOTBETCTBHH C EAUHBIMH
cTaHaaptamMu o ombnuorpaduueckomy omnucanuto gqokymeHto - 'OCT 7.1-2003
«bubmmorpaduueckas 3anuck. bubnmorpadudeckoe onucanue. O6mMe TpeOOBAHMS
n mnpasuna cocraBiaeHusi»; ['OCT 7.12-77 «CokpamieHue pycCKHX CIIOB H
CJIOBOCOYETAHUI B Oubmumorpapuyeckom omnucanun»; ['OCT 7.11-78
«CokpalieHue ClIoB U CJIOBOCOYETAHHIA Ha WHOCTPAHHBIX S3BIKAX B
oubnuorpapuueckom onucanun»; 'OCT 7.80-2000 «bubnuorpaduyeckas 3amnuch.
3aronoBok. OOmue TpeboBaHusi W mnpaBwia coctaBieHus»; ['OCT 7.82-2001
«bubnuorpadguueckoe omnucaHWe 3IEKTPOHHBIX PECYpCOB: OOLIME TPEOOBAHMS U
npaBmia coctaBiaeHus»; ['OCT 7.0.5-2008 «bubmmorpaduueckas ccoiika. OO0mue
TpeOOBaHUS U TIPABUJIA COCTABJICHUSI.

Hcnonp30BaHHBIE B Mpolecce padOThl UCTOYHUKK YKa3bIBAIOTCSA B KOHIIC
paboTHI Tiepea MPIWIoKEHUEM. B criMcke MCIoIb30BaHHBIX UCTOYHUKOB BBIICIISACTCS

71Ba TIOJpa3aena:
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1) «HopmaTuBHBIE MPaBOBBIE AKTH», INI€ MO CTENEHU FOPUINUYECKOW CHIIBI
pacmoJIararoTCs 3aKOHbI U MOJI3aKOHHBIE HOPMATHBHBIC AKTHI;

2) «Hayunas, yuyeOHasi W cHpaBOYHas JUTepaTypa», TIe MO andaBuUTy
pacriojiaraeTcsi HaydHas, ydeOHas W cCIpaBodHas Jmuteparypa (oOpasem JaH B
[Tpunoxxenuu 9).

Cpenenust 00 UCTOYHHUKAX CIEIYET HyMEpoBaTh apaOCKuMu Iudpamu
(ckBO3Has HyMepalusi) ¢ TOYKOW W Tedarath ¢ ab3amHoro orcryma. CBeaeHus oo
UCTOYHMKAX pacnojiaraloT B ajadaBUTHOM TMOPSAKE WJIM 1O CTENeHH HX
IOpUINYecKoi cuibl. CHavaIa yKa3blBalOT HICTOYHUKHU HA PYCCKOM SI3bIKE, a IOTOM —
HAa UHOCTPAHHBIX A3bIKAX.

ITopsAnoK pacrosokeHWs: HOPMATUBHBIX IPABOBBIX AKTOB B CIIUCKE JIOJDKEH
MPOU3BOJIUTECS MO MX IOPUAMYECKON CuUjIe OTIAEIbHO i  (eaepaibHoro,
PETUOHAIIBHOTO U MECTHOTO 3aKOHOAATenbCTBa. [Ipy coCTaBieHUH CIIMCKa ClIenyeT
o0paTuTh 0c000€ BHUMAaHHE HAa TO OOCTOATENHCTBO, YTO HOPMATHUBHBIC MPABOBBIC
AKThl OJIMHAKOBOW IOPUIANYECKON CHJIBI JOJKHBI TPUBOJUTHCA B XPOHOJIOTUYECKOM
nopsJike (CHayasia Mmo3JIHUE 10 BPEMEHU U3JIaHUs JJOKYMEHTBI, 3aTeM 00JIe€ HOBBIE).

[TocnenoBaTeNbHOCTh YKa3aHUS HOPMATUBHBIX MPABOBBIX aKTOB B BBIITYCKHOM
KBTU(PUKAIMOHHOMN paboTe MOJKHA OBITH CIEAYIOIICH:

Hopmamuenvie npagoevie akmol

1. MexayHapoaHbIe MPABOBBIC AKTHI.

2. 3aKOHBI:

a) Koncrurynus Poccutickoit denepannu;

0) denepanbHble KOHCTUTYIIMOHHBIEC 3aKOHBI Poccuiickoit denepanuu,

B) Konekcwl PO, ®enepanbHble 3aK0HbI, 3aK0oHBI Poccuiickoit denepaiuu;

r) 3akoHbI cCyOBekTOB PD.

3. Ilo3aKOHHBIE AKTHI:

a) Ykassl [Ipesunenta Poccutickoit ®eneparuu;

0) Axtol [IpaBurenbctBa Poccuiickoit deaeparuu;

B) HopmaruBHbIE mpaBoBbie akKThl (eaepalIbHBIX MHUHUCTEPCTB M HHBIX

BEIOMCTB;
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r) HopmaTtuBHBIE TPAaBOBBIE aKTHI MUHUCTEPCTB M MHBIX BEJJOMCTB CYOhEKTOB
P®D;

1) HopmaTuBHbIE TPAaBOBBIE aKThl OPTaHOB MECTHOTO CAaMOYITpaBICHUSI.

B cnucke wWCHONB30BaHHOW JIUTEpPATyphl AOHKHO OBITH yKa3aHO TIOJTHOE
Ha3BaHUE aKTa, JaTa €ro MPUHATHS, HOMED, & TaK K€ UCTOUYHUK OIyOJIMKOBAHUSI.

Ilpumep:

4. ®enepanbHbIi 3aK0H OT 26 deBpainst 1995 1. Ne 208-D3 “O6 aknuoHEPHBIX
obmectBax’’//Cobpanue 3akoHoaTenbeTBa Poccuiickoit deneparuu, 1996. — Nel.

bubnmuorpaduyeckoe omnwcaHNe HNCTOYHUKOB B BBIMYCKHBIX M KYPCOBBIX
paboTax COAEPKUT psij 00IacTel:

1) obnacth 3arnmaBus u cBeneHuid o0 orBercTBeHHOCTH (DPUO aBTOpa mmm
penaKkTopa, Ha3BaHUE);

2) obOmactp u3maHus (OCOOCHHOCTH JAHHOTO M3JIaHUS [0 OTHOIICHUIO K
IpEeabIAYIIEMY U3JaHUIO TOTO e MPOU3BEICHMUS);

3) o6nacTh BBIXOAHBIX JAaHHBIX (MECTO W3JaHMs, H3AaTEIbCTBO, JaTa
U3JIaHUA);

4) o0nacTh Pu3MUeCcKON XapakTepUCTUKHU (00bEeM MaTepuaia, pa3Mepsl U Jp.).

Jlnst  pasrpaHdYeHUsT HJIEMEHTOB OINMCAHMS HCTOJB3YIOTCS  CIEIYIONTUe
pa3ienuTeNbHbIC 3HAKU:

. — (To4YKa ¥ TUpE) — CTaBUTCS Mepe] Kaxaou 0O0JacTbi0 OMUCAHUS, KpOME
NepBO (aBTOP U 3ariaBue);

: (mBoeTouMEe) — CTaBUTCS Mepe]] HAMMEHOBAaHUEM U3/1aTEIhCTBA,;

/ (Kocasi uepTa) — MPEAIIECTBYET CBEACHUSAM OO0 OTBETCTBEHHOCTH (aBTOPBHI,
COCTAaBUTENH, PEIAKTOPHI, IEPEBOIUYUKH );

// (I1B€ KOCBIX YepThl) — CTaBUTCS MEpe] CBEACHUSMH O JOKYMEHTE, W3
KOTOPOTO B3siTa MPUBEACHHAS B CITUCKE paboTa (CTaThs, TJIaBa, pa3zen).

1. Odopmiierne o6acTH 3aryIaBus U CBEJACHUN 00 OTBETCTBEHHOCTH.

Ecmm y nokymeHTa ecThb KOHKPETHBIC aBTOPBI, TO BIIEPEAM OMHMCAHHUS
MPUBOAAT UM aBTopa. [Ipu HAMMUMK IBYX U TPEX aBTOPOB YKa3bIBAIOT TOJIBKO UMS

nepBoro. Ecnu aBTopoB yeThipe U 0Oosiee, TO ONMUCAHUE JOKYMEHTa HAUMHAETCS C
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Ha3BaHUs, a aBTOPHI YT MOCJIE HErO Yepe3 Kocyro uepTy. DamMunus MpuBOAUTCS B
Hayajie 3arojloBKa W OTACNSIETCS OT WHUIMAIOB 3amsaToi. [locne mpuBemneHHOTO
®UO craBuTCA TOUKA.

Jlanee mnpUBOIAT: Ha3BaHWE WCTOYHWKA (C 3arjiaBHOW OyKBBI), oOIIee
o003HaueHHEe MaTepuaia ¢ MPOMUCHON OyKBBI B KBaJpPAaTHBIX CKOOKax (Hampumep,
[D5eKTpOoHHBIN pecypc]); cBeAeHHUs, coJiepKallie HHPOPMAIIUIO, PACKPBIBAIOIIYIO U
MOSICHSIONIYI0  3aryiaBue. CBEICHUSIM, OTHOCSAIIUMCS K 3arjaBUIO, MPEIICCTBYET
JBOETOYME (HAIIpUMED, ... . YICOHUK).

Cenmenusi 00 OTBETCTBEHHOCTH COJEpKaT HHMOPMALMIO O JWIAX WIN
OpraHW3alMsIX, yYaCTBOBABIIMX B CO3JaHWW HWCTOYHHKA (HAIpUMEp, PEIaKTop).
[lepBbiM cBeneHUsIM 00 OTBETCTBEHHOCTH NPENIIECTBYET Kocas udepra (mpoled,
Kocasi 4epTa, mpooen); MOCIeAyIONINe TPYIIbI CBEACHUNA OTAETSIOT APYT OT JApyra
TOYKOM C 3aMSATON.

2. Ob6nactp wu3gaHUS COAEPXKUT HHPOpMAIMIO 00 UBMEHEHUSX U
O0COOEHHOCTSIX JAaHHOTO HW3JaHHUsS 10 OTHOIICHHIO K MPEABITYIIEMY H3IaHUI0 TOTO
e TIPOU3BEICHHUS.

Ceemenmst 00  wW3maHMM  TPUBOAAT B (GOPMYIHpOBKaX W B
MOCJICIOBATEIPHOCTA, HMMEIOIIUXCS B HCTOYHUKE uWHPopmaruu. OHM OOBIYHO
coliepKaT CJIOBO «HW3JAaHHE», 3aMEHSIONINE €ro CJI0OBa «BEPCHUA», «BapUAHTY,
«BBIMIYCK», «PEHAKLUSD», «PENpPUHT» WU T.N. lIOpAOKOBBIA HOMEpP, YKa3aHHBIM B
mupoBoil MO0 cioBecHOM (opme, 3amuChHIBAIOT apabckumu 1udpamu, ¢
n00aBJIeHNEM OKOHYAHHUS COTJIACHO MpaBHJIaM IpaMMaTUKU (Hampumep: «... . — 10-e
H3I.»).

3. OOnacTh BBIXOJHBIX JAHHBIX COACP)KUT CBEIECHUS O MECT€ U BPEMEHH
MyOJMKAIMU, PacHIpOCTPAaHCHUS W HW3TOTOBJIICHHWS OOBEKTa OIMMCAHUSA, a TaKkKe
CBelleHUsI 00 €ro wm3aarelie, pacmpoCTpaHWTene, u3rotoputene. HasBanue mecrta
W3/IaHUsI, PACIPOCTPAHEHUS TMPHUBOIAT B (GopMe U TMajaeke, YKa3aHHBIX B
IPEANMCaHHOM MCTOYHUKE MHpopMari. B kadecTBe AaThl M3aHUS MPUBOIAT TOJT
myOJMKAIIMU UCTOYHUKA. 1’071 yKa3bIBatOT apabCKuMu U(PpamMu, €My MPeIIeCTBYET

3amsTas. Ecam AOKYMCHT, B KOTOpOM IIOMCHICHA COCTaBHAasA 4YacCTb, SABJIACTCA
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nepuoanyeckuM (KypHal WM Ta3era), MeCTO ero MyOJuKaluy He MPUBOJIMAT, 3a
MCKITIFOYCHHUEM CITydaeB, KOTJa 3TO He0OX0AUMO TS HICHTU(DHUKAIIMN JOKYMEHTA.

Ilpumep:

.... // Oxonomuct. — 2013. — Ne 1. — C. 19-26.

4. OOnacte (UBHYECKOM  XapaKTEPUCTUKUA  COACPKUT 00O3HAUYECHUE
buszudyeckord (GopMbl, B KOTOpPOH mMpeaAcTaBieH OOBEKT omucaHus. B obnactu
MPUBOIAT CBEACHHS O KonmuecTBe (pu3myeckux emaunwmi (apabckumu 1udpamu) u
cnenupuueckoe 0003HaUeHUE MaTepuaa.

[Tpu coctaBienun 6ubIMOrpadUueckoro ONMUcaHuss MOHOTpaduii, yaeOHUKOB,
y4eOHBIX TOCOOUM, COOPHUKOB W T.NI., CIEAYyET OOpPaTUTHCS K COOTBETCTBYIOIIEH
uH(pOpMAIIUU Ha OJTHOM M3 TIEPBBIX PA3BOPOTOB KHUTU (OOBIYHO C. 2 U3TAHHUS).

Ilpumep:

Momnozpaghuu

4. Atamanuyk, ['. B. CymHocTh rocyaapcTBeHHOM ciyxk0bl : Hcrtopus,
Teopusl, 3aK0H, npakTtuka / I'. B. Atramanuyk. - M.: PAI'C, 2013. - 268 c.

Yueonuku u yueonwvie nocoous

27. DxoHomuka npennpuatus: yued. nocodue / E. A. ConomennukoBa, B. B.
I'ypun, E. A. Ilpumenko, 1. b. /[3ro6enko, H. H. KynaGyxoBa - HoBocubupck:
HI'Y, 2012. - 243 c.

Ilepuoouueckue uzoanus

84. Kysznenos, E. Mexanusm 3armycka WHHOBaIlMOHHOTO pocta B Poccum //
Bompocsr skonomuku. - 2014. - N 3. - C. 19-32.

B kadecTBe UCTOUHHKOB MOTYT OBITh UCIIOJIb30BAHBI 21eKMPOHHbBIE PECYPChL.
[Ton >7E€KTPOHHBIMH pecypcaMu MOAPa3yMEBAIOTCS JaHHbIE U3 CeTU VIHTEpHeET,
JaHHBIE HAa KOHKpPETHOM «BHHYecTepe», CD, auckerax u T.n. Ilpm onmcanum
AJIEKTPOHHOTO pecypca HEOOXOIMMO YYHTHIBATH HEKOTOphIe OcoOeHHocTH. B
3aTEKCTOBBIX CCBHUIKaX JJCKTPOHHBIE PECYpPChl BKIIOYAIOTCS B OOIIMI MacCuB
CCBUIOK, MW TIOATOMY CJeAyeT YyKa3blBaTh 0O0O3HAUeHHWE MaTepUajoB IS
AJEKTPOHHBIX PECYpCOB — [DNEKTpOHHBIA pecypc]. B mnpumMeuanusx mpuBOIAT

CBCACHUA, HCO6X0)II/IMBIC JJIIsA IIOUCKa U XapaKTCPHUCTUKHU TCXHHUYCCKUX
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cnenu(puKanuil  3JeKTpOoHHOro pecypca. CBeneHuss NPUBOASAT B  CIEIyIOIIEH
MOCIICZIOBATEILHOCTU: CHUCTEMHBIE TpeOOBaHMs, CBEACHHUS OO0 OrpaHUYCHUU
JIOCTYITHOCTH, J1aTy OOHOBJICHMSI IOKYMEHTa WJIM €r0 4YacTu, JJIEKTPOHHBIN ajpec,
naTy oOpallleHHsi K JOKYMEHTY. OJIEKTPOHHBIM ajpec W Jary OOpallleHHs K
JOKYMEHTY TpHUBOAAT Bcerja. Jlara oOpamieHuss K JOKYMEHTY — Ta jJaTa, Korja
YeJIOBEK, COCTABJISIIOIINI CCHUIKY, AHHBINM JOKYMEHT OTKpPBIBAJ, U 3TOT JOKYMEHT
OBLT TOCTYTIEH.

JIJ1s1 BIEKTPOHHBIX PECYPCOB YAAIEHHOIO JOCTyNa MPUBOAAT MPUMEUYaAHUE O
peXHUME JIOCTYIa, B KOTOPOM JIOIyCKaeTcsi BMeCTO coB «Pexxum moctynay (Wiau ux
HKBHUBAJIEHTa Ha JPYTOM SI3bIKE) MCIIOJB30BATh JJIsI 0003HAYEHHUS SJICKTPOHHOTO
anpeca adbopesuatypy «URL» (Uniform Resource Locator — yHupuimpoBaHHbIi
yKasareib pecypca). MHdopmaimio o mpoTokoe J0CTyIa K ceTeBomy pecypey (ftp,
http u T. I.) ¥ ero 3MEeKTPOHHBINA aJpec MPUBOAAT B (popmare YHUPHUITUPOBAHHOTO
ykazarens pecypca. [locie sneKTpoHHOro ajipeca B KPYTJIbIX CKOOKaxX MPUBOJST
CBEIICHMSI O JaTe 00palleHus K 3JIEKTPOHHOMY CETEBOMY PECypCy: MOCIHE CIOB «aaTa
oOparieHus» yKa3bpIBaloT YUCIIO, MECSIT U TO:

Ilpumep:

9. Benoyc, H. A. IIparmatuyeckas peann3anusi KOMMYHUKATUBHBIX CTPATETHIA
B KOH(MIUKTHOM AMCKypce // Mup JTUHTBUCTUKH U KOMMYHUKAIIMH: DJIECKTPOHHBIN
HayyHelii kypHan. — 2013. — Ne 4 [Onektponnbiii pecypc]. URL:
http://www.tverlingua.by.ru/archive/005/5 3 1.htm (nara oOpamenus: 15.12.2014).

CucremHble TpeOOBaHHA TPUBOAIAT B TOM Ciydae, KOTJAa JUIsl JOCTyma K
JOKYMEHTY HYXKHO CIEeHHAIbHOE MporpamMMHoe obOecrneuenue, Hanpumep Adobe
Acrobat Reader, Power Point u T.11.

Ipumep:

23. OpexoB, C. U. I'unepTekcTOBBIA crMOCOO OpraHU3aIui BUPTYaTbHOMN
peallbHOCTH // BectHuk OMCKOTO TrOCYJapCTBEHHOTO I€Jaroruueckoro
YHUBEPCHUTETA: DJICKTPOHHBIM Hay4dHbId KypHail. — 2014 [DnekTpoHHBIA pecypc].
Cucrem. TpeOOBaHHUS: Adobe Acrobat Reader. - URL.:

http://www.omsk.edu/article/vestnik-omgpu-21.pdf (nata oopamenus: 10.01.2015).
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CBeneHMsI OTpaHUYEHUsS JTOCTYNA NPHUBOAAT B TOM CIIydae, €CJIHM AOCTYyH K
JOKYMEHTY BO3MOKEH, HAIPUMEp, U3 KAaKOr0-TO KOHKPETHOIO MecTa (JIOKaJIbHOU
CeTH, OpraHu3aluM, [JJs CEeTHU KOTOPOM JOCTYyH OTKpPBIT), TOJBKO JJIs
3apEruCTPUPOBAHHBIX IIOJb30BaTeNlied M T.N. B ommcaHnn B TakoM cCiydae
yKa3bIBatoOT: «JlocTyn u3 ...», «JlocTyn A 3aperucTpUpOBAHHBIX MOJIB30BATENCHY
u ap. Eciu goctym cBoOOJIEH, TO B CBEICHUSX HE YKa3bIBAIOT HUYETO.

Ilpumep:

5. ®enepanpubii 3akoH oT 06 gnexabpst 2011 r. Ne 402 — ®3 «O
OyXraiaTepckoM ydeTe» [3MeKTpOoHHBIM pecypc]. — [loctyn w3 cmpaB.- mpaBoBOii
cuctembl «Koncynprant [Lmtocy (nara oopamenus : 20.06.2015).

JlaTa oOHOBJICHUS! JOKYMEHTA UJIM €r0 YaCTH YKa3bIBAE€TCSA B TOM CIIy4ae, €Cliv
OHa 3auKcupoBaHa Ha caiiTe. Ecnu naty OOHOBIIEHHSI YCTAaHOBUTH HEJb3s, TO HE
YKa3bIBAECTCSI HUYETO.

Ilpumep:

41. O0wmue pecypchl MO JUHIBUCTUKE U puutonoruu: cat Urops [Napumna. —
2002 [Dnextponnsiii pecypc]. Jlara oOnoBienus: 05.10.2008. — URL:
http://katori.pochta.ru/linguistics/portals.html (nara oopamenus: 05.10.2008).

Ccbulka Ha JUTEPATYpPHBIA HMCTOYHUK B TEKCTE pabOThl MPUBOIUTCA B
KBaJIpaTHBIX CKOOKaX ¢ yKa3aHMEM HOMEpa M3 CIUCKAa WCTOYHUKOB U
COOTBETCTBYIOIIEH CTPAaHULBl M3JaHUSA, KOTOpas LUTHPYETCs B padoTe: «...Kak
yoenaurenbHo mokazaHo bupmanom I'. m HImuarom C. [22, c. 123 — 126],
WHBECTUIIMOHHBIA MPOEKT...».

HenomycTuMo 3aMMCTBOBaHME TEKCTa M3 JIMTEPATYPHBIX HCTOYHUKOB O€3
CCBUIKM Ha aBTOpAa LIUTATBHI.

[Ipumepsl onucaHus KCMOJIb30BAaHHBIX UCTOYHUKOB JaHbl B [Ipunoxenun 7.

IIpunoscenus
Marepuasn, JONOJHSIOMUA TOSCHUTEIBHYIO  3alKCKy, I[OMEIIAIOT B
npwioxkeHussx u odpopmisitor mo ['OCT 7.32. IlpunoxeHussMu MOTYT OBITh,

Hanpumep: rpaduueckuii Marepuan, Tabaupl 6oabIoro ¢Gopmara (Ho He OoJiblIe
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A3), pacuersl, onMCcaHUsl aJrOPUTMOB U MPOrpaMM 3ajady, pemaembix Ha OBM u
T.1. [IprnokeHus1, Kak MpaBUiIoO, BEITIOIHSIOT Ha JucTtax opmara A4. Jlomyckaercs
opopMIIsATh TpuiIokeHus: Ha juctax ¢opmara A3. [punoxenue oGopMISIIOT Kak
MIPOJIOJKEHNE JOKYMEHTA Ha MOCIEAYOIIHUX €ro JUCTaX.

B Texcre Ha Bce MPUIIOKEHHUS JOJDKHBI OBITh JaHbl CChUIKH. [IpuiioxeHus
pacroJiaraloT B MOPSJKE CChUIOK Ha HUX B TeKcTe. Kaxkmoe mpuioxkeHue clieayer
HAaYMHATh C HOBOW CTPAaHMIIBI C YKa3aHHEM HABEpXY MOCEPEAMHE CTPAHHIbI CIOBA
«[MPUAJIOKEHHEY, ero o003HaueHus1, a 110 HUM B CKOOKax I 00sA3aTEIbHOIO
NPWIOKEHUs THIIYT CIOBO «O00s3aTeNnbHOE», a g HHPOPMAIMOHHOTO —
«00s13aTeNIbHOE» W «CIPABOYHOEM.

[IpunoxkeHue  OOHKHO  WMMETh  3arojlOBOK,  KOTOPBIA  3alMCBHIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTa C MPONUCHON OYKBBI OTIAEIBHOW CTPOKOW.
[Ipunoxenus 0603HAYAIOT 3arjJaBHBIMU OYKBaMU PYCCKOTO ajdaBuTa, HAUYMHAA C A,
3a UCKJIIOYeHHeM OyKB 3, i, 0, 4, b, b, b. [locne cioBa «[lpunoxenue» ciueayer
OykBa, 00O03HauawIlnas €ro IMnocjaeAoBaTeIbHOCTh. Jlomyckaercss 0003HaueHUE
npwioKeHUi OykBamu JIaTUHCKoOro andasuta, 3a uckiatoueHueM OykB | u O. B
Clly4ae IIOJHOTO WCIOJb30BaHUA OYKB pYCCKOIO M JIATUHCKOTO aj()aBUTOB
JoIycKaeTcsi 0003HayaTh MpUiIokeHus: apabckumu nmudpamu. Ecnu B pabote omgHO
npuiiokeHue, ono obosnavaercs «lIpunoxenue A». Ilpumep:

Ipuioxkenue A

(o0s3aTenbHOE)

Ilpumeput oghopmnenun mumynpHvIX TUCH O

Cokpawenus
Cokpamienust pycckux cioB u cioBocodetannii B BKP Heobxomumo
BBITIONHATh B CcOOTBeTCTBUU C TpeboBanusimu ['OCT 7.12. CokpaiieHusi ClIOB U
CJIOBOCOYETAHMM Ha WHOCTPAHHBIX EBPONEHCKHMX f3bIKaX B OubOIMorpaduyueckoMm
onucanuu o 'OCT 7.11.
B Ttexcre BKP pazpemraercs ucmonb3oBaTh a00peBuaTyphl. [IpumeHSTH

a00peBUaTYpbl MOXKHO TOJIBKO TOCJI€ PA3bsICHEHUS MX 3HAUCHUH.
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PazpsicHenue abOpeBHATYpBI JTOCTATOYHO JaTh OAWH pa3, IMPH TEPBOM €€
ynoTrpeOieHny, TPUYEeM  CHadajga 3aluChIBaeTCs  MOJHAs  pacmudpoBka
a00peBuaTypBhl, a 3aTeM B KPYIJIBIX CKOOKaX 3alychiBacTCs abOpeBrarypa.

Ilpumep — nupopmanmonnsie cuctemsl (UC); xuznennsiii mukin (2KLI).

AOOpeBuaTyphl 11€71ec000pa3HO BBOJAUTH B TeX CIydyasx, €cClId OHU
UCIIOJIb3YIOTCS MHOTOKPATHO.

AOOpeBuaTypaM, YCTaHOBJIEHHBIM B HAIIMOHAJBHBIX cTaHAapTax Poccuiickoi
®enepanuu, pacuiippoBKy MOKHO HE JaBaTh (II€4aTaTh W/WIM MUCATh HEOOXOAUMO
MPOMUCHBIMU OyKBaMH 0€3 TOUEK)

Ilpumep — PO, OBM u T.1.

Eounuywl ¢puzuueckux eenuvun

Ecnu B TekcTe mpuBeEH psij YUCIOBBIX 3HAUYCHUM (PU3MUECKON BEITUYHUHBI,
BBIPKEHHBIX OJTHOM U TOM XK€ equHuIeH (HU3UUECKON BEIHUYUHBI, TO 0003HAUCHHE
eAVHUIBI (U3MUECKONW BEJIMYMHBI YKa3bIBAIOT TOJIBKO 3a TOCIEIHUM YHCIOBBIM
3HauenueM. [lpumep — 1,0; 1,5; 2,0; 2,5 mm

Ecniu B Tekcte MNPUBOASAT JMANa30H YHUCIOBBIX 3HA4YCHUM (U3ndecKoi
BEJIMUMHBI, BBIPAXKEHHBIX OJHOW M TOW XK€ eAUHUIEH (PU3MUECKON BEIUYUHBI, TO
o00O3HaueHWe EAUHUIBI (U3UYECKON BEWYMHBI YKA3bIBACTCS 3a IMOCJIEIHUM
YUCJIOBBIM 3HaUeHUeM auanaszona. Ilpumep - ot 1 1o 5 mm; ot 10 go 100 kr.

Yucnosvie 3nauenus

OkpyriieHue 4YUCIOBBIX 3HAYEHUM BEIWYMH JO MEPBOro, BTOPOrO0 M T.I.
JNECATUYHOTO 3HAKa JJIs OJHOTO W TOTO e MapameTrpa JOJKHO ObITh OJUHAKOBBIM.
Hanpumep, ecnu rpamainus TOJMIMHBI CTadbHOW JeHTHl 0,25 MM, TO BeChb psn
TOJIIIMH JICHTHI JOJDKEH OBITh yKa3aH C TaKUM J>K€ KOJUYECTBOM JCCATUYHBIX
3HakoB. Ilpumep — 1,50; 1,75; 2,00. Jlrobas rpynmna u3 Tpex HU(P YHCIOBOTO
0003HauEHUs BEJIIMYWH CJI€BA W CIIpaBa OT 3aIATON JOJKHA OTIEISATHCA OT APYTHX

udp TPOMEKYTKOM, 3a UCKIIOUeHUEeM o0o3HaueHus roaa. Ilpumep — 42 441, 254

05.
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5 IopsaoK BHINOJTHEHUSA W 3AIIIUThHI

BBINIYCKHOM KBAJIN(PUKALUOHHON padoThI

BBITTyCKHUK ~HECET OTBETCTBEHHOCTh 3a OGOpMIICHHE, COJEpKaHUE,
JIOCTOBEPHOCTH CBEACHUI 1 CBOEBPEMEHHYIO MoArotoBky BKP.

[Tpu noaroroBke BKP B 00s3aHHOCTH 00yUaromerocsi BXOuT:

— BBIOOP TEMBI, €€ COTJIaCOBaHUE C HA3HAYCHHBIM HAYYHBIM PYKOBOJIUTEIIEM;

— pa3paboTka TulaHa W 3ajgaHusi Ha noarotoBky BKP, ux cormacoBanue c
Hay4YHBIM PYKOBOJUTEIIEM;

— (QopMmupoBaHUE COJEpKaHUS U CTPYKTYpbl pabOThI, €€ COrjJacoBaHHUE C
HAay4YHBIM PYKOBOJHTEIIEM;

— IUTEpaTypHBIA 0030 MO TeME UCCIIEIOBAHNUS;

— HaIlMCaHUE BBEICHUS;

— (OpMyYIUPOBAHKE OCHOBHBIX TEOPETUYECKUX TOJIOKECHUMH;

—  CBOEBpPEMEHHOE HWH(MOOPMUPOBAHHE HAYYHOTO  PYKOBOAUTEIS O
BO3HUKAIOLIUX 3aTPYAHEHUSAX, TPENSATCTBYIONIUX BbINOJIHEHUIO BKP;

— MpeACTaBJICHNE HAYYHOMY PYKOBOJMUTENIO OTIEJbHBIX TJIaB WIM BapHaHTa
paboOTHI 7151 0OCYKICHHUS;

— (hopMyIUpPOBaHKE MPAKTHUECKUX BHIBOJIOB I PEKOMEHIAIIN;

— coOJII0/IEHNE CPOKOB c/1aun paboTHI;

— TMOATOTOBKAa paboThl B pacleyaTaHHOM BHJIE U TMPEJCTaBICHUE
PYKOBOJUTEITIO;

— nopaboTKa MEPBOTO BapuaHTa padOThI C YYETOM 3aMeYaHUN PYKOBOIUTEIIS;

— otopmnenue BKP, criricka uCTosIb30BaHHBIX JOKYMEHTAIBHBIX HCTOYHHUKOB
U JTUTEpaTyphl, TPUIOKECHHUII;

— ONIEPaTUBHOE YCTPAHEHHUE BBISIBJICHHBIX HEJOCTATKOB;

— MOJIyYEHHE OT3hIBA PYKOBOJAUTES;

— HampaBJIeHHE padOThI HA peLIeH3UPOBAHKE (ITPU HEOOXOIMMOCTH);

— MOATOTOBKA AOKIaAa JJIsl 3alIUTHI;

— IHIOAroTOBKa ACMOHCTPAIMOHHBIX HpGSGHTaL[I/Iﬁ WM Pa3gaTO4YHOIO
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MaTepuaga, BKIIOYAIOUIEro B ceOs B COPOILIIOPOBAHHOM BHJIE€ KOMIIbIOTEPHBIC
pacnedyaTKky cxem, rpaduKoB, TuarpaMm, TaOJHIl, pUCYHKOB U 1p. (popmata A 4).

OxkonuarenbHblii, npommnTeld BapuanT BKP u  0T3bIB  pykoBoauTens
nepenaTces 00yJaromuMes Ha Kadeapy s JalbHEHIIero MPOBEeACHUS POLIEYPhI
3amuthl. [lpomeaypa 3amIuThl BBITYCKHOM KBaNM(UKAIMOHHOW pabOThl Ha
3aceJaHuM KOMHUCCUU BKJIIOYAET CIEAYIOIINE dTaIlbL:

[Tpencenarens TOCYyIapCTBEHHOW dK3aMeHamuoHHOW komuccuu (I'DK)
oObsaBiger @.M.O. BbiyckHMKa, nonyuieHHoro k 3amurte BKP, temy pa0oThi,
@®.1.0., yyeHyr0 CTEeleHb, 3BaHHE€ M JOUKHOCTb HAYYHOTO PYKOBOJIUTENS U
IIPENOCTABIISET CIOBO BBINYCKHUKY I 3auThl BKP.

Ha 3amuty BKP oOy4aromemycs npenoctasisiercss 30 MUHYT (BKITIOYasi OTBET
Ha JOTOJIHUTEIbHBIE BOIIPOCHI).

[Tocne okoHuYaHMsS JOKJIaJa BBIMYCKHUKA, wieHsl ['DK Moryr 3agaBath
BONIPOCHI, oOOywaromuiics oO0s3aH Ha HUX OTBETUTh. llpu HeobxoaumocTU
BBIIIYCKHUK MOXET MEPECIPOCUTh WK YTOUYHHUTH COAEPKAHUE BOITPOCA.

[locne oTBeToB Ha Bompocsl mpenacenarens DK mnpemocraBisieT ciioBO
HaygyHOMY pykoBoaureno BKP.

Cexkperapp ' DK, B ciydae OTCyTCTBUSI HAYYHOT'O PYKOBOJUTENS, 3aUUTHIBACT
OT3bIB U OTJIALIAET OLEHKY, BBICTABICHHYIO HAYYHBIM PYKOBOJUTEIIEM.

OOyyaroleMycsi MpPeAoCTABISIETCS BO3MOXHOCTh OTBETHUTh Ha 3aMEYaHMs
YKa3aHHbIE B OT3bIBE.

B KkoHIle 3amUTHl BBIMYCKHUKAM BBICTABIISIETCS UTOTOBAas OLECHKA, KOTOpast
BHOCUTCS B MPOTOKOJI MU 3a4YETHYIO KHIXKKY CTyAeHTa. [lo pesynbraram 3amiuThl
BKP oOyuarommiics w#MeeT TMpaBO Ha ameuIsaldio, Iporeaypa KOTOpoi
pernamentupyercs [opsankom npoBenenusi I A BeilyCKHUKOB. Bo Bpems 3amiuThl
BKP (mposenenus I'MA) oOywarommumcs 3ampemniaeTcss HUMETh TpU cede |

HCII0JBb30BAaTh CPCACTBA CBA3HU.

1.
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CocraBurens(un): K.3.H., JOLEHT O.B. Myp3aeBa
Kadeappl OyXTaJITepCcKOro

yucTa u HaJIOTOO0I0KEHUS

MGTOILI/I‘ICCKI/IC PCKOMCHAAINH 110 HaIltMCaHHUIO 151 3alIuTC BBIITYCKHBIX

KBaJ'II/I(bI/IKaHI/IOHHBIX pa60T 0,H06pCHLI Ha 3aCCIaHUU :
Kadeapsl OyXraaTepcKoro yuera u
HaJIorooonoxenus «29» asrycra 2017 .
Y L7, O.B. Myp3zaeBa
r., mpoTokos Ne 1. <
3aBeayronuit kadeapoii:
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[Tpunoxenue 1
3aB. kadeapoii
OyXTaJITepCKOTo ydeTa u
Hajoroo6ioxenus UY BO «MI'N»

®UO 3aB. xadenpoit

CTyJleHTa (K1) Kypca
dbopMbI 00yUeHHS )
CpOK

(koJ1) HampaBJIeHUsI MOATOTOBKH
(cneruansaoctr) 38.03.01
«IKOHOMUKA» MPOPUIIb
«byxranTepckuil yuer, aHalu3 U ayJIuT»

(.1.0. TIOJHOCTHIO

KOHTAKTHBIC TeJ'qu)OHLI

3as1BJICHHUC.

[Ipomy yrBepauts Temy BKP

Ha [pumepe

N HASHAYWUTHh HAYUYHBIM PYKOBOAUTCIICM

« » 201 r.

TOTUCH

Busa nayynoro pykoBogurens

Busa 3aB. kadenpoii
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[Tpunoxenue 2
qy BO «MOPI[OBCKI/Iﬁ IT'YMAHUTAPHBIA UHCTUTYT»
DaKyabTET SKOHOMUYECKHUMN

Kadenpa Oyxranrepckoro ydera u HaJIoroo0J0KSHUS

YTBEPXJIAIO:

W. o. 3aB. kadenpoii

KaH]I. ’KOH. HayK

O.B. CunopoBa
« » 2017 r.

BAKAJIABPCKAS BBIITYCKHASA KBAJIMOUKALIMOHHASA PABOTA

Poab yueTa 1 aHa/in3a B YIIPABJICHHUH IIPOU3BOACTBCHHBIMU 3aTPpaTaMu

(na npumepe OAO «3aBoa MacJI01eIbHBIH «ATAIIEBCKUI)
ABTOp pabOTHI A. U. BanoBa
Hanpagnenune noaroroBku 38.03.01 «9xkoHOMUKA»

[Ipodumib «byxrantepckuii yuer, aHaIU3 U ayIUT»

PykoBoauTens paboThbl

MIPEIOIaBaTEIb E.H. bormanosa

Capanck 2017



[Tpunoxenue 3
qy BO «MOPI[OBCKI/Iﬁ IT'YMAHUTAPHBIA UHCTUTYT»
DaKyabTET SKOHOMUYECKHUMN

Kadenpa Oyxranrepckoro ydera u HaJIoroo0J0KSHUS

YTBEPXAIO:
W. o. 3aB. kadenpoii
KaHJI. 9KOH. HayK
O.B. CunopoBa

« » 2017 r.
3AJIAHUE
HA BAKAJIABPCKYIO BBIITYCKHY IO KBAJINM®OUKAILIMOHHY IO

PABOTY
Crynentku MBanoBoii AnHe iBaHOBHE
l. Tema: «Ponb yyera W aHainuM3a B YIPABJICHUM MPOW3BOJCTBEHHBIMHU
3atparamu (Ha mpumepe OAO «3aBoj MacCIOACIbHBIN « ATSIIICBCKUI )»
2. Cpok npenoctaBieHus padoTsl k 3ammure: 15.05.2017
3. HcxomHble gaHHBIE IS BBITTOJIHEHHS paOOThI: HOpMaTHBHBIC akThl P®d,
Hay4yHble MyOJMKAIMK [0 TEME WCCICAOBaHuUsA, TEPBUYHBIE U CBOJHBIC
NOKYMEHTBI, BHYTPEHHS1 M  BHewHAsS oTdeTtHOCTh OAO  «3aBon
MacJIoaenbHbIN «ATsairesckuin»y 3a 2015, 2016, 2017 rr.
4. Conepxanue pabOThl
4.1. ITpuHUMIBI yIIpaBJIECHUS TPOU3BOACTBEHHBIMM 3aTpaTaMu
4.2. Opranuzanusa y4deTa U aHaJd3 MPOU3BOACTBEHHBIX 3aTpar B OAO
«3aBOJI MacHOIEIbHBIA «ATSIIEBCKUID» B COOTBETCTBHH C 3aJadaMu
yIIpaBJICHUS

5. Ipunoxenus

PykoBoauTenb paboThbl E.H. bornanosa
(moanuck, nara)

3aaHue TPUHSIIA K UCTIOJIHEHUIO A.N. UBanoBa
(moamnuck, nara)
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[Tpunoxenue 4

PE®EPAT

bakanaBpckas BbllTycKHas KBajdu(uKalMOHHas padbota conepkut 60 crpaHull,
5 pucyHKoB, 8 Tabnuil, 60 UCHOJIb30BAHHBIX UCTOYHUKOB, 4 IPUIIOKEHHUS.

ABTOMATU3ALINA, [NPEAITPUATHE, VYETHBIM  TIPOIIECC,
[MTPOM3BOJACTBEHHBIE 3AITIACHI, 1C:.ITPEOITPUATUE 8.3,
PEHTABEJIbHOCTD, ITPUBBLJIb, YBBITOK, D®DEKTUBHOCTS.

OOBEKTOM HCCIIeIOBaHUS SBISIETCS OTKPBITOE akimoHepHoe obuiectBo OAO
«3aBog MacIOAEIbHBIN «ATIIIEBCKUN.

Llens pa®oThl - HUccaeAOBaTh M OMUCATh BO3MOXKHOCTH HCIOJIb30BaHUSI OyX-
ralTEepPCKUX ydeTa W aHalv3a B YIPaBJICHUM MPOU3BOJCTBCHHBIMH 3aTpaTaMu Ha
npumepe OAO «3aBoj MACIOAETBHBIN «ATAIEBCKUN

MeTom070THYecKOi OCHOBOM MCCIIEIOBAHUS MOCTYKUIIU TUAJICKTUYECKUM Me-
TOJ MO3HAHUS, CUCTEMHBIM U MPOLECCHBIM MOAXOJbI, HAOIIOJICHHE, TPYIIHUPOBKA,
000011IeH1e, CPaBHEHHE, aHAJIN3, CUHTE3.

B pesynbTaTe uccienoBaHus ornpejesieHa CyIHOCTh U U3Y4eHbl OCOOCHHOCTH
dbopMupOBaHUSI YYETHOTO TMpollecca Ha MPEANPUSITHH, PACCMOTPEH MPOLECC
OyXTalNTepCKOTO y4yeTa W aHajiu3a B YIPaBJICHUU TMPOM3BOJCTBEHHBIMHU 3allacaMu,
MpoaHaIN3UpPOBaHbl (UHAHCOBBIE PE3YJbTATHI, IOKA3aTeIM PEHTAOCIBLHOCTH W
JIEJIOBOM aKTUBHOCTU OOBEKTA HCCIEAOBaHUsA, pa3pabOTaHbl PEKOMEHAAIMU TIO0
COBEPIIICHCTBOBaHUIO YyueTHoro mpoimecca B OAO «3aBox  MacioieabHbIN
«ATSIIEBCKUI», KOTOPhIE MOTYT OBITh MCMOJIb30BAaHbI MPU OOOCHOBAHUHU BHIOOpA
6omnee 3G GHeKTUBHOTO crIoco0a BEACHUS OYXTaITEpCKOTO yueTa Ha IPEATPUITHH.

CrerneHb BHEAPCHUS - YACTHUIHAS.

OO6nacTh IPUMEHEHUS - B IIPAKTUKE pabOThI MPEANIPUATHIN Majoro Ou3Heca.

O} heKTUBHOCTH - COBEPIIICHCTBOBAHNE YUETHOTO TMPOIIecca Ha MPEAPUITUIX
MaJjioro OM3Heca C MOMOIIBI0 BHEAPEHUSI COOTBETCTBYIOIIETO MPOTrPpaMMHOI0 oOec-

IICYCHUA.
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IIpunoxenue 5

COILEPKAHHUE
BBEJIEHUE 5
1 TeopeTnueckre OCHOBBI yUeTa U aHAJIN3a B Ka3€HHBIX YUPEXKICHUIX 8
1.1 Kazennsle yupex1eHUs 1 HOPMATUBHOE PETYJIMPOBAHUE UX
JIEATENbHOCTH 8
1.2 BroJKETHBIN yYeT U €ro OpraHnu3anys B Ka3€HHOM YUPEKICHUH 15
1.3 DxoHOMHUYECKUI aHAIN3 B OIOJIKETHOM YUPEKICHUH U
uH}opMalroHHas 6a3a ero NpoBeACHUS 22
2 Oprasu3anys ¥ MyTH COBEPIICHCTBOBAHUS YUETHO-AHATUTHYECKON
pabotel B 'KY PM «lleHTp 3aHATOCTH HaceleHHUs
Bonbiiedepe3HMKOBCKOropaioHay 35
2.1 Y4er 0CHOBHBIX CPENCTB B TOCYIAPCTBEHHOM Ka3€HHOM
YUPEKICHUH 35
2.2 Anamm3 nesarenpHocTH ['KY PM «lleHTp 3aHATOCTH HaceneHus
Bonbiie6epe3HMKOBCKOro paitoHay 43
2.3 BHewmHui U BHYTPEHHUN KOHTPOJIb IE€SITENbHOCTH

YUPCKACHUSA U pCKOMCHAAINY, HAIIPABJICHHBIC HA
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[Tpunoxenue 6

qY BO «<MOPJTOBCKUH T'YMAHUTAPHBIA UHCTUTYT»
OT3bIB

0 padoTe 00y4yarouerocs B Nepuoj NoAroTOBKU
BbINYCKHOM KBAJIM(PUKAIMOHHON PadoThI

1. BemmyckHuka (11b1)

(maumeHOBaHUE (aKyIbTETa)

(@.11.0.)
2. Ilo nanpasnenuto noarotoBku  38.03.01 «OkoHOMMKa»

(KOH 1 HAaUMCHOBaHHEC HaHpaBJ’IeHI/Iﬂ)

[Tpodunto «byxranTepckuil yuer, aHallu3 U ayIuT»

3. Tema BKP

Hayunsb1it pykoBoaUTEND

«

» 20 .
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[Tpunoxenue 7

CIIMCOK UCITOJIb30BAHHBIX ICTOYHHUKOB
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